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HapuanbHo-MeToquunuii nmociOHuk g0 kypcy «llepexnaxg JIM B cdepi
JI0BOT KOMYHIKAIl1» YKIAAEHO BIAMOBIIHO JI0 3MICTOBOI CTPYKTYpH KYpCY,
AKUU BHUKJIAQNA€Tbcsl y MDKHApOJHOMY TyMaHITAPHOMY YHIBEPCUTETI IS
CTyneHTiB 3-To Kypcy cremnianbHocTi 035 «Dimomoris» i MICTUTh BIpPaBH Ta
3pa3Ky MPaKTUYHUX 3aBJaHb 13 MEPEKIaay AUIOBOI KOMYHIKalil, sSIKI MOXYTb
OyTM BUKOHAHI CTYJEHTaMH VyHOPOJOBXK CEMECTpY M  3aKpilUieHHS
TEOPETUYHUX 3HAHb 1 HAOYTTS (PaXOBUX KOMIIETEHTHOCTEH MEPEKIay.

Hucuumnina «Ilepexnag JAIM B cdepi AinoBoi KOMYyHIKaIii» mocinae
HaJ[3BUYAHO BAXKIIMBE MICIIE, OCKUIBKH Y€pe3 CUCTEMY MPAKTUUHUX 3aHSATh MA€
3a0€3MeUnTU CTyJACHTaM 3HaHHS, 5Kl JIal0Th 3MOTY KOPHUCTYBAaTHUCS MOBOIO SIK
3acO000M CHUIKYBaHHSI B TOMY T'OTOBOMY BHUIJISIAI, B SIKOMY BOHAa BXOJUTH Yy
CXeMy OCOOMCTICHHUX 1 COlllaJIbHUX CTOCYHKIB. [lepeknas Bigirpae BeIuKy poiib
y BCIX cdepax KUTTA. Y HalW3arajJbHINIOMY IUIaHl MEPEKIIa] MOKHA BU3HAUUTH
aK 30€pexeHHs 3MICTy TMOBIIOMJIEHHS MpH 3MiHI KHOro MOBHOI (opMH.
OG’ekTOM HayKH TPO TEpeKiIaj] € He TUIbKHM KOMYHIKAIlis 13 BUKOPUCTAHHSIM
JIBOX MOB, a W KOpUTryloua AISUTBHICTH JKEpesa, MepeKsialy Ta oJep:KyBadya.
Ilepen cTyaeHTOM-NEpEKiazadyeM CTOATh JBa OCHOBHI 3aBIaHHS. TMEpIIe —
MPaBUIBHO 3PO3YMITH 3MICT AHIJIIHCHKOTrO a00 YKpaiHCHKOTO TEKCTY; APYT —
MOBHO 1 TOYHO MepenaTtu Ieill 3MICT 3aco0aMM aHTIMChKOI YK YKpaiHCHKOI
MoBu. Came TOMYy CTBOPEHO Il METOAMYHO-HABYAJbHHI TMOCIOHHK, 100
CTYJCHTH MOTJIM PO3YMITH Ta BOJIOJITH TEXHIKAMHU Mepeknaay B chepi IU10BOi
KOMYHIKAIIlil 1 TOUHO NepeaBaTH 3MICT OPUTTHATBHOTO TEKCTY.

Jlo 3aBmaHb HBOTO KYypCY BIJTHOCHMO. 3HaHHS Ta BOJIOJIHHS TICBHUM
MIHIMYMOM HaWOUIbII YXUBAaHUX CIIB JUJIOBOI KOMYHIKAIli; BOJOJIHHS
TEXHIKOIO TIepeKiagy aHTIHCHKOI Ta YKPAaiHChKOI MOBAaMH; OBOJIOJIHHS
npuiioMaMy TMepeknaay TEeKCTIB JIUIOBOI TEMAaTUKU B YCHOMY Ta MUCbMOBOMY
BUTJISIL; 371MCHEHHS TEpPEKIIaly, MONEPEeKYIOUH MOMUJIKH, 110 BUHUKAIOThH
yepe3 CXO0i, a HacmpapAl BIAMIHHI SIBUIA B MeEXaX KOXXHOIO AacHeKTy

1HO3EMHOI Ta P1THOT MOB.



Metoro BUBYEHHS JUCHUILUIIHM € O3HAMOMIIEHHS CTYJIEHTIB 13
METOJOJOTTYHUMHU TUTAaHHSAMU TMepekianay y cdepl AUIOBOI KOMYHIKaIlli,
3ac00aMM TIPAaBWILHOTO (aJEKBATHOTO) MEPEKIIATy PI3HUX MOBHUX OJUHUIIG 1
SBUI] AHTJIACHKOI MOBHM YKpPAiHCHKOIO 1 HaBIAKH, JIEKCHUKO-TPAMaTHYHHUMH,
CEMaHTHUYHHMH, a TAKOX CTUILOBUMH ACTIEKTaMU MEPEKIIany.

CryneHtaMm 3alpoONOHOBAHO IIMPOKUN CIHCOK HAYKOBOiI Ta HaBYaJIbHO-
METOJUYHOT JITepaTypH 0 KypCy, SIKUl CTaHE B MPUTOJ(l IPU BUBYEHHI1 KypCy,
HalMuCaHH1 KypcoBUX, 0akalaBpChKUX Ta MariCTePChbKUX pPOOIT 13 BIAMOBIAHOT

MPOOIEMATHUKHY.
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Module 1
Vocabulary exercises

Variant 1

Task 1. Fill in the blanks with the correct business-related word from the box.

(choose from: revenue, negotiate, contract, investment, stakeholder, entrepreneur, merger,
liability, assets, equity, deadline, corporate, expenditure, productivity, subsidiary)

1.

8.
9.

10.
11.

12.
13.

14.

15.

The company's annual has increased by 20% due to successful marketing
strategies.

Before signing the , both parties carefully reviewed the terms and
conditions.

The CEO announced a major between the two leading tech companies.
Effective skills are essential for closing deals and making profitable
agreements.

A successful is always looking for new opportunities to grow their
business.

The company expanded its operations by acquiring a in Europe.
Financial experts recommend diversifying your portfolio to minimize
risks.

Every in the company has a vested interest in its financial success.

The company’s include buildings, equipment, and intellectual property.
The finance department must carefully track all to control costs.

The marketing team was given a strict to launch the new product
campaign.

Good management practices help to improve employee and efficiency.
The company’s legal team assessed the before entering into a new
partnership.

Many companies adopt social responsibility initiatives to improve their
public image.

Startups often struggle to secure enough to finance their growth.

Task 2. Fill in the blanks with the correct business-related word from the box.

(choose from: profit, partnership, shareholder, expenses, innovation, bankruptcy, invoice,
agreement, commerce, workforce, logistics, capital, consultancy, franchise, strategy)

1.

The company’s increased significantly after expanding into international
markets.

A strong between businesses can lead to mutual growth and success.
Every has the right to vote on important company decisions.



4. To control costs, businesses must carefully track their and reduce
unnecessary spending.

5. Technological has helped businesses improve efficiency and reduce
costs.

6. Due to financial difficulties, the company had to file for last year.

7. The supplier sent an to the client for the goods delivered last month.

8. A formal was signed by both companies to outline the terms of
collaboration.

9. Digital has transformed how businesses sell products and services
worldwide.

10. The company invested in training programs to enhance the skills of its

11. Efficient is crucial for ensuring timely deliveries and supply chain
management.

12. Startups often struggle to raise enough to fund their business operations.

13. The firm hired a to provide expert advice on market expansion strategies.

14. Opening a of a well-known brand can be a profitable business
opportunity.

15. A well-defined business is essential for long-term growth and stability.

Task 3. Fill in the blanks with the correct business-related word from the box.

(choose from: negotiation, revenue, investment, entrepreneurship, stakeholder, merger,
delegation, liability, contract, market share, branding, assets, productivity, corporate, supply
chain)

1. The company’s total grew by 15% after launching a new product line.

2. Successful requires strong communication and persuasion skills to reach
a beneficial agreement.

3. Before starting a business, one must analyze the risks and potential benefits of an

4. Innovation and risk-taking are key aspects of in today’s competitive

economy.

5. Every involved in a project should be informed about its progress and
impact.

6. The two firms announced a to create a stronger presence in the global
market.

7. Effective allows managers to assign tasks efficiently and improve
workflow.

8. The company faced legal issues due to its high financial in an uncertain
industry.

9. A clear and well-structured helps prevent misunderstandings between

business partners.



10.

11.

12.
13.

14.

15.

Expanding product lines helped the company increase its and attract
more customers.

Strong strategies can create a recognizable corporate identity and boost
customer loyalty.

The firm sold some of its to raise funds for new business opportunities.

Implementing digital tools has significantly improved employees' in the
workplace.

Large corporations often have a social responsibility policy to promote

ethical business practices.

Managing the efficiently ensures that products reach customers on time

and at the right cost.

Task 4. 3anoBHITH NpoNycKH NPaBWJILHUMH BapiaHTaMH BilNoBigeii Ta nepexaamits

aHIIiHCbKOI0
1. Kommnanis posnouana (ananiz/ympainiHHs/po3poOKy) HOBOI cTpaTerii
PO3BHUTKY.
2. Jns ontuMmizarliii npoueciB He0OX1IHO

10.

(BIOCKOHAIMTH/TIIBUIIIMTH/TIIATOTYBATH) PIBEHb aBTOMATH3AIIII.

VYci JoKyMeHTH MatoTh OyTH (moropKeH1/MiArO TOBICHI/BIANIPABIICHI) 10
KIHIIS IIbOTO THIKHS.
Mmu odikyemo (301TBIICHHS/CKOPOYCHHS/BIAXUIICHHS) TPUOYTKY ITICIIs

BIIPOBA/DKEHHS HOBUX 3MiH.
(YxBanenns/Oninka/3amnyck) IpOeKTy BiIOYAEThCS MICIHs y3r0KEHHS
(iHaHCOBUX YMOB.

ITin yac 3yctpivi Mu (oOroBOpHMO/3aIIPOIIOHYEMO/Y3TOAUMO) JIETaTI
MailOyTHBROI criBIparii.

Hama kommnanist (cmiBmpartoe/BuMaraTuMe/moro Iuacst) 3
MDKHapOJHUMHU TTapTHEpaMH JUIs peajizallii IpoeKTy.

Bci 3ayBaxkeHHs1 OyayTh (miaroTOBJICHI/PO3TIISIHYTI/BIIXUIICHI) HA

HACTYIHOMY 3acCilaHH1 paau JUPEKTOPIB.

JUist TOCSITHEHHSI BUCOKHMX Pe3yJIbTaTiB He0OX1THO
(3a0e3meynTH/CynpoBOIKYBAaTH/BUKOHYBATH) MOCTIHHUI MOHITOPHHT €()EKTUBHOCTI.
Mn (mixmrcany/BiAMOBUIIN/TIEPETIISIHYIIN) TOTOBIp Ha HAAaHHS TOCIYT 3
MOCTAaYaJIbHUKOM.

Task 5. 3anoBHITH NpoNycKH NPaBWJILHUMH BapiaHTaMH BiINoBigeii Ta nepexaamits
AHIJTIHCBKOI0

ITicnist oOroBopeHHs Beix Jerajei 0yia0 npuiHATO

(pilIeHHs/TIaH/METO/) MO0 MOAATBIIUX KPOKIB.

Komnanis (3aBepuMiIa/BUKOHANA/pO3IIOYAIIA) TECTYBAaHHS HOBOI
IpOTrpaMHu JUisl KIII€HTIB.



10.

Jlnst mominiueHHs: eeKTUBHOCTI poOOTH HEOOX1THO
(MOKpAIIUTH/3MIHUTH/YJOCKOHAIHUTH) CTPYKTYPY YIPaBIIiHHSI.

[Ticnst mpoBeACHHS aHATIZY MU (Bu3HAYMMO/0OrOBOPUMO/y3T0IUMO)
HACTYITH1 KPOKH JIJIsl ONITUMI3allii IPOIIECiB.

Hogi crannaptu (BinmoBiar0Th/3a0€3MEYYIOTH/IATBEPKYIOTD)
BHCOKUM BUMOTaM KITI€HTIB.

[TotpiOHO (mixroTyBaTn/CXBaNUTH/TIEPETIISIHYTH) 3BIT PO BUKOHAHY
pOOOTY /IS MOJANBIIOTO 3aTBEPAXKEHHS.

OCKiTbKH IPOEKT MOTpedye JOJATKOBUX PECYpPCiB, HEOOXITHO
(moroIUTH/BHECTH/3AIIPONIOHYBATH) 3MIHHU JI0 OIOIKETY.

[Tporec (ruTaHyBaHHS/OLIHKY/BIICTE)KECHHS) pE3yJIbTAaTIB 3aiiMe KUTbKa
THIB.

[Ticnst meperoBopiB Mu (mianUIIeMo/moroIMMo/y3roiuMo) KOHTPAKT 3
M0CTAaYaIbHUKOM.

Bci yuacHUKH MPOEKTY (oTpumaroTh/3a0e3neuaTh/ IITPUMAIOTh)

HeoOXiH1 MaTepiaiu A BUKOHAHHS 3aBJaHb.

Variant 2

Task 1. Fill in the blanks with the correct business-related word from the box.

(choose from: profitability, outsourcing, innovation, leadership, partnership, expansion,

equity, logistics, consultancy, strategy, invoice, recession, budgeting, networking,
compliance)
1. The company improved its by reducing costs and increasing sales.
2. Many firms choose to cut operational expenses and focus on core
activities.
3. Continuous helps businesses stay ahead of competitors and meet
customer demands.
4. Strong skills are essential for managers to inspire and guide their teams.
5. The two companies formed a to collaborate on a new market project.
6. Rapid business requires careful planning and sufficient financial
resources.
7. Investors often look at a company’s before deciding to buy shares.
8. Efficient ensures that goods are delivered on time and without issues.
9. A management can provide expert advice to improve business
operations.
10. A well-defined business helps organizations achieve long-term success.
11. The client received an detailing the payment terms for the provided
services.
12. During a , businesses must adapt to economic downturns to survive.



13.

14.
15.

Proper helps organizations allocate resources effectively and control
spending.

Attending industry conferences is a great way to improve professional

Companies must ensure with all legal and regulatory requirements to
avoid penalties.

Task 2. Fill in the blanks with the correct business-related word from the box.

(choose from: negotiation, investment, revenue, franchise, corporate, acquisition,
productivity, assets, delegation, turnover, stakeholders, diversification, branding, liquidity,
forecast)

N =

o No g

10.
11.

12.
13.

14.

15.

Successful is crucial when closing deals with potential clients.

The company secured a large to expand its operations internationally.
Increased sales led to higher for the last fiscal year.

Buying a allows entrepreneurs to operate under an established brand
name.

A strong culture can improve employee motivation and efficiency.

The of a competing startup strengthened the company’s market position.
Implementing new technology helped boost the team’s .

Businesses should effectively manage their , such as equipment and real
estate.

Proper of tasks ensures that managers can focus on strategic decisions.
The company’s annual has increased due to higher customer demand.
Communication with , including investors and employees, is essential for
business growth.

The company decided on into new markets to reduce financial risks.

A well-developed strategy helps create a recognizable and trustworthy
company image.

Maintaining high is essential to ensure the company can meet its short-
term financial obligations.

The financial predicts significant market growth in the upcoming year.

Task 3. Match the Terms with Their Definitions

Match the business terms in Column A with their correct definitions in Column B.

Column A Column B
1. Invoice a) A formal request for payment for goods or services provided.
2. Equity b) The value of shares issued by a company.
3. Stakeholder ¢) Any individual or group affected by a company’s actions,

10



Column A Column B

including employees, customers, and investors.
d) The ability of a company to meet its short-term financial

4. Liquidit .

lquidity obligations.
5. Market Share e) The percentage of an industry’s total sales that a company earns.
6. Dividend ) A portion of a company’s profits paid to shareholders.

7. ROI (Return on g) A measure of profitability calculated by comparing net profit to
Investment) investment cost.

8. Bankruptcy

9. Overhead Costs

10. Merger

h) A legal process in which a company declares its inability to pay
debts.

1) Ongoing business expenses not directly tied to production, such as
rent and utilities.

J) The combination of two companies into one entity to increase
efficiency or market power.

Task 4. 3anoBHITH NpoNycKH NPaBWJILHUMH BapiaHTaMH BilNoBigeii Ta nepexaamits

aHIIiHCbKOI0

1. Jlns mocsirHEeHHsI ONTUMAIBHUX PE3YJIbTaTIB HEOOXITHO
(BM3HAYMTH/aHAII3yBAaTH/TIEPEBIPUTH) YCI MOXKITUBI BapiaHTH.

2. Yci crniBpoOITHUKY MOBUHHI (miarotyBaTH/IPOBECTH/PO3POOUTH) 3BIT /10
KIHI[A MICSIIA.

3. Mu (oTpuMmanu/moroauIN/aHai3yBaiK) NO3UTUBHUI BIATYK 111010
HAIIIO1 OCTaHHBOT MPE3eHTAIlii.

4. BaxiuBo (y3romuTH/minTBepANTH/TIOTIPABUTH) ACTalli YTOIU Mepe]
MIAMUCAHHAM KOHTPAKTY.

5. Jlns mokpaleHHs pe3yibTaTiB He0O0XiTHO
(IpoBeCTH/CTBOPUTH/YJOCKOHAINTH) J0IATKOBE HABYAHHS [UIS TIEPCOHAIY.

6. Iliciist 0OroBopeHHs BCiX aCHEKTIB MU
(3poOuMO/CchopMYITHOEMO/BIIIPABUMO) OCTATOYHY HPOTIO3HUILIIO.

7. Kommnanis (posmmproe/ananizye/miaBuILye) CBiif aCOPTUMEHT TPOIYKIIiT
IS 33710BOJICHHSI TOTPEO KITIEHTIB.

8. i 3a0e3reueHHs] CBOEYACHOT JJOCTABKU MM
(3amanyemMo/minTBepAMMO/HalIpaBUMO) HOBI JaTH TIOCTa4aHHS.

9. TlotpiOHO (mpoBecTH/BiaNpPaBUTH/3aBEPIINTH) HapaIy 3 yCiMa BiIiIaMu
111 OOrOBOPEHHS Pe3yNbTaTiB pOOOTH.

10. Yci 3MiHu A0 JOTOBOPY MOBUHHI (OyTu/miaTBEpIKECHI/CXBaJICHI)

JUPEKTOPOM KOMIAaHii.

Task 5. 3aBaanns: 3icraBre TepMiHHU 3 IXHIMH BU3HAYEHHSIMH Ta NEPEKJIATITH
aHITICHKOTO

11



Tepminnm:

Aynut
bpenp
Komynikanis
KonTtpakr
MapxkeTuHr
IliianyBanHst
IIpoekr
Crpareris

. Jlorictuka

©CoOoN s WDN R

10. KonkypeHnuis
Bu3HayeHHs.

A. TIpouec nepeBipku (hiHAaHCOBUX 3BiTiB 200 BHYTPILIHIX IPOIECIB OpraHi3amii A/ OLIHKU
X TOUYHOCTI Ta €()EKTUBHOCTI.

B. Komruiekc 3axoaiB /i IpOCYBaHHs TOBAPIB UM MOCIYT HA PUHKY.

C. Y3romxkena yroga Mk BomMa abo Oiibllie CTOpOHAMH, 1110 BU3HAYA€ paBa Ta 000B'SI3KU.
D. Cucrema opranizailii, ynpaBiiHHs Ta KOHTPOJIIO IOCTa4aHHs TOBAPIB 1 IOCIYT.

E. loBrocrpokoBa miaHoBa AisIbHICTh, CIPSMOBaHA HA JOCSTHEHHS BU3HAUCHUX LIIeH abo
3aBJIaHb.

F. Onuc Ta BidyanbHa iAeHTU(iKalis koMnaHii a0o i MpoXyKTiB, M0 AO3BOJISE CIIOKUBAYaM
BITI3HABATH 1l HA PUHKY.

G. AKTUBHICTb 110 00MiIHY iH(OpMaIti€to s 3a0e3neyeHHs e(heKTUBHOI B3a€MO/IiT Mk
J0BMU 200 OpraHi3alisMu.

H. OpranizoBanuii Habip 3aX0/iB, 1110 CIPSAMOBaHI Ha JOCATHEHHS KOHKPETHOTO pe3ybTaTy
B MEXKax BU3HAUEHOT'O TEPMiHY Ta OIOJIKETY.

I. ITporiec, 1110 BKJIIOYa€ BU3HAYCHHS LI Ta pecypciB A iX TOCSATHEHHS.

J. KoHkypeHI1isi MK OpraHizalliiMi Y4 KOMITaHISIMH Ha PUHKY 3 METOIO 3aJlydeHHs OlIbIle
KJTIEHTIB.

Variant 3
Task 1. Match the Terms with Their Definitions

Match the business terms in Column A with their correct definitions in Column B.

Column A Column B

a) The total income generated by a company before deducting
expenses.

1. Revenue

2. Benchmarking b) The process of comparing business performance with industry

12



Column A

3. Cash Flow

4. Corporate
Governance

5. Business Plan

6. Competitive
Advantage

7. Outsourcing

8. Branding

9. Break-even Point

10. Franchising

Column B
standards.

¢) The movement of money into and out of a business over a specific
period.

d) The system of rules, practices, and processes by which a company is
directed and controlled.

e) A document outlining a company's goals, strategies, and financial
projections.

f) A unique factor that gives a company an edge over its competitors.

g) The practice of hiring external firms to handle business functions or
services.

h) The process of creating a unique identity and image for a product or
company.

i) The level of sales at which total revenue equals total costs, resulting
in no profit or loss.

J) A business model in which an individual or company licenses the
rights to operate under an established brand name.

Task 2. Match the Terms with Their Definitions

Match the business terms in Column A with their correct definitions in Column B.

Column A

1. Stakeholder

2. Liquidity

3. Equity

4. Supply Chain

5. Profit Margin

6. Market
Segmentation

7. Return on
Investment (ROI)

8. Leverage

Column B

a) A person or group with an interest in a company's success, such as
employees, investors, and customers.

b) The ability of a company to quickly convert assets into cash without
significant loss.

c) The value of ownership interest in a company after deducting
liabilities.

d) The entire process of producing and delivering a product from raw
materials to the final customer.

e) The percentage of revenue that remains as profit after all expenses
are deducted.

) The practice of dividing a target market into smaller, more specific
groups based on characteristics like age, location, or income.

g) A measure used to evaluate the efficiency and profitability of an
investment.

h) The use of borrowed money to finance business activities and

13



Column A Column B
investments.

1) The portion of net profit that a company keeps rather than

. Retained Eamings - ;ctriputing as dividends.

J) A business agreement in which two or more companies collaborate

10. Joint Venture e . .
on a specific project or investment.

Task 3. Complete the sentences by forming the correct word from the one in brackets.

1. The company's rapid (expand) allowed it to enter new international
markets.

2. Effective (manage) is essential for a company’s long-term success.

3. The new marketing strategy led to a significant (increase) in sales.

4. The board of directors discussed the (invest) opportunities in emerging
markets.

5. Our company promotes (innovate) thinking to stay ahead of competitors.

6. The financial report showed a steady (grow) in annual revenue.

7. The business must ensure full (comply) with industry regulations.

8. Customer (satisfy) is a key factor in maintaining brand loyalty.

9. The new contract will guarantee (secure) for future business operations.

10. Strategic (decide) plays a crucial role in business development.

Task 4. 3icraBre TepmiHu 3 iXHIMM BU3HAYEHHSIMH Ta NMePEKIAAITH AHIJIIHCHKOIO
Tepminnu:

AHaui3
InBecTyBaHHA
®inancu
KoncanTunr
Pusux
Biznec-nian
ina
IIpoaykTuBHiCTH
. JAuctpulyuis

10. Pexknnama

©OoN O D PR

Buznavyenns:

A. TIpouiec BU3HAUYEHHS 1 OLIIHKKA HMOBIpHUX BTpAT a00 HEraTUBHUX HACIIJIKIB JUIs Oi3HECY
NpU IPUAHATTI PillIeHb.
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B. CnenianizoBaHi Mociiyr 3 HalaHHS OPaJ 1 pEKOMEH 1ALl 1010 BAOCKOHAJICHH Oi3Hec-
MIPOLIECIB.

C. CykynHicTb BcixX (hiHAaHCOBUX PECYPCIB, 10 BUKOPUCTOBYIOTHCS /sl BEIEHHs Oi3HECy, a
TaKOX MPOIIEC IXHPOTO YIPaBIIIHHS.

D. CykynHicTh MeTOIB 13ac00iB JUIs IPOCYBAHHS TOBApIB Ta IMOCIYT HA PUHKY 3 METOIO
NPUBEPHEHHS YBaru MOTEHLIMHUX KIII€HTIB.

E. Ouinka ganux s ¢opMyBaHHSI BUCHOBKIB IIOA0 CUTYallii a00 AJIs MIPUIHSTTS pillieHb Yy
Oi3HecI.

F. IIponiec oTpuMaHHs A0XOYy BiJ BKIaJEHUX KOIITIB 3 METOI0 OTPUMAHHS BUTOJH B
MaiOyTHBOMY.

G. [leranbHe onucyBaHHs Oi3HEC-1IUIeH, cTpaTerii, (PIHAHCOBUX PO3PaxXyHKIB 1 IPOTHO3IB IS
3aIycKy abo po3BUTKY Oi3HECY.

H. CriocrepexeHnHs 3a TUM, SIK €(pEKTHUBHO 3AIHCHIOETHCS BUPOOHNYMIA TIPOIIEC Ta
BUKOHYIOTHCS 3aBIAaHHS.

|. BusHaueHHs cyMH, SIKy OKYIEIlb TOTOBUH 3aIlJIATUTH 32 TOBAp YU MOCIYTY.

J. Ilpouiec TpaHCIOPTYBaHHS Ta JOCTAaBKM TOBApIiB BiJl BAPOOHUKA /10 KIHLIEBOTO CIIO’KMBAYA.

Task 5. 3icraBTe TepmiHu 3 iXHIMM BU3HAYEHHSIMH Ta NMePEKJIAAITH aAHTJIiIHCHKOIO
Tepminnm:

InBecTyBaHHA
JuBepcudikanis
dinaHcyBaHHSA
Kopnoparusna KyJabTypa
Kamniraa
IInarocnpomosxHicTD
Mepeska nocTa4yaJIbHUKIB
Pusux

. Konkypenuis

10. ina

©CoOoN R ODE

Buznavyenns:

A. TIpouec HaaHHs a00 3aTydeHHs rpolIei A (piHaHCYBaHHS MPOEKTIB abo ornepartii
KOMIaHii.

B. ®inaHcoBi pecypen, siKi BAKOPUCTOBYIOThCS 1S (P IHAHCYBAHHSA AiSNIBHOCTI 200
IHBECTHIIIIHOT AISUTBHOCTI MiAMPHEMCTBA.

C. ®axkropu, 110 MOXKYTh BIUTUBATH HA O13HEC 1 MPU3BECTU O HETATUBHUX HACII/IKIB, TAKUX
SIK 3MiHAa eKOHOMIYHOT CUTYaIlil Y4 HEeBJlauya MPOEKTY.

D. Ilpouec po3noainy iHBECTHIIIA MDK PI3HUMH aKTUBAMHU YU CEKTOPAMU 3 METOIO
3MEHIICHHS PU3HKIB.

E. MoxnuBicTh KoMIaHii 3a0€3MeYnTH BUKOHAHHS CBOIX 3000B'sI3aHb 3a JOIIOMOT'0I0
(biHaHCOBUX peCypciB.
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F. Crpareris KOHKYpEHTIB Ha pPUHKY, 5IKa BKIII04ae B cebe 60poThOY 3a JIOSUIBHICTD
CIO>KHMBAYIB, LIHY Ta SKICTh MPOIYKIIii.

G. CykymnHicTh NPUHIIMIIIB, 3BUYAIB Ta I[IHHOCTEH, 1110 BU3HAYAIOTh BHYTPILIHE CEPEOBHUIIIE
Ta MOBEIHKY CIIBPOOITHUKIB KOMIIaHIi.

H. KunbkicTs rpomeit a0o HIHHUX Manepis, 0 BUKOPUCTOBYIOTHCS JUISI OTPUMaHHS
npuOyTKy ab0 1151 371iICHEHHSI TOKYIIOK.

|. BapricTe TOBapy a00 MOCIIyrH, Ky CIIOKMBa4y TOTOBUH 3aIJIATUTH 32 HUX.

J. Komnanii, opranizaiii abo oco0wu, 1o 3a6e3meuyroTh MaTepiaiv, KOMIOHEHTH a0o0 1HIIi
pecypcu, HeoOXiH1 11s1 BAPOOHHUIITBA TOBAPIB YH MOCIIYT.

Variant 4

Task 1. Complete the sentences by forming the correct word from the one in brackets.

1. The company's (achieve) in the last quarter exceeded expectations.

2. The new software will improve the (efficiency) of our operations.

3. The CEO emphasized the need for (adapt) to the changing market
conditions.

4. The marketing team presented their (recommend) during the meeting.

5. The project was delayed due to (unforesee) circumstances.

6. Our company is committed to (diverse) in our hiring practices.

7. (strategic) planning is crucial for long-term business growth.

8. The annual financial (report) will be published next week.

9. We need to focus on (develop) a sustainable business model.

10. The (introduce) of the new product line boosted sales.

Task 2. Complete the sentences by forming the correct word from the one in brackets.

1. The CEO gave a (motivate) speech to inspire the team.

2. The company’s (expand) into new markets has been highly successful.
3. Weneedto (emphasize) the importance of customer feedback.

4. The marketing campaign was a (success) for the brand.

5. The company's financial (perform) improved significantly last quarter.
6. The company's (innovate) approach led to breakthrough products.

7. The team’s (cooperate) on the project ensured its success.

8. We need to focus on increasing our (compete) in the global market.

9. The meeting was (produce) due to everyone’s active participation.

10. The (improve) in technology has greatly reduced production costs.

Task 3. Complete the sentences by forming the correct word from the one in brackets.
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no

10.

The manager asked for a report on the project’s progress. (detail)

The company is aiming for growth in the upcoming years. (sustain)

The team is working on the of new software into the company’s system.
(integrate)

After the of the sales strategy, we will implement the necessary changes.
(evaluate)

The recent in artificial intelligence are revolutionizing the industry.
(develop)

The marketing department will provide to help improve our advertising
campaigns. (suggest)

Our company has a strong towards innovation and progress. (commit)
The of the new policies will be discussed at the next meeting.
(implement)

The of the new product was postponed due to technical issues. (launch)
The board members are focused on ensuring the of the company in the

international market. (compete)

Task 4. 3anoBHITH NpoNycKH NPaBWJILHUMH BapiaHTaMHu BilNoBigeii Ta nepexaamits
AHIJIIHCHKOI0

10.

11.

12.

Harmra xommanist 3aBxau (minTpuMy€/3anycKae/Haaae) BUCOKI CTaHAAPTH
SIKOCTI TIPOTYKIIil.

Bci koHTpakTH MOBUHHI OyTH (mixmucaHi/BUKOHAHI/PO3TIISHYTI) 10
KIHI[A MICSIIA.

Mu criosiiBaeMocst Ha (cmiBIpaIro/KOHTPAKT/TIEPEMOTY) Y HAHOIIKIOMY
MIPOEKTI 3 BaIIOI0 KOMITAHIEIO.

3rigHo 3 (3BiTOM/IIATBEPPKEHHSAM/TIOJI0KEHHSIM), MU MAEMO BUKOHATH
yci YMOBH YTOJIH.

byne nacka, (HampaBisiTE/MATBEPAKYHTE/IPE3CHTYITE) HaM BalTy
OCTaTOYHY MPOIO3HIIi0 0 KIHII [IbOTO THXKHS.

[Ticnst mpoBeieHHS aHAMI3y, MU TOTOBI

(0OTOBOPUTH/3aTBEPANTH/BIIKIACTH) HOBY CTPATETIIO0 PO3BUTKY.

V 3B’s13Ky 3 MiJBUILEHHAM MOTHUTY, MU IJIAHYEMO
(301MBIIMTH/3MEHITHTH/PO3IIUPUTH) BUPOOHNYi IIOTY>KHOCTI.

JUist TOCSTHEHHS! YCITIXY B IIbOMY IIPOEKTi, HaM MOTPIOHO
(3aTy4nTH/CKOPOYYBaTH/BUTPATUTH) OLTBILIE PECYPCIB.

3a pe3ynbTaTaMM NepeBipkH, 0yino

(miaTBEepPKEHO/3aM3HEHO/BIIMOBIICHO) IPABUJIBHICTh HaJaHOT iH(OpMaIlii.

Harmra koMmanist 3[1iCHIOE TOCTaBKY MPOAYKIIii HA
(MDKHapOAHUI/BHYTPILIHINA/TOKATBEHUIT) PUHOK.

Jlnst peasnizanii 1IbOro MPOEKTY HEOOX1THO

(MaroTyBaTH/BUKOHATH/TMIATBEPIUTH) TUTaH JTiH.

[Ticnst 3aBepIICHHS OTJISIAY, MU HaJlaMO BaM (BiAryK/3BIT/OIIHKY) 111010
BUKOHAHMX pOOIT.
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13.

14.

15.

VY pa3i BUHHKHEHHS Oy/b-IKUX podsieM, Oyab Jacka,
(TOBIIOMTE/TIOALTITHCSI/TIOALTITHCST) HAMU JIJIsl BUPIIICHHS CUTYaLlii.

KepiBHULITBO KOMITaHIT IPUHHSIIO PillICHHS
(po3moYaTH/MIPUITHHATH/TIEPEOPIEHTYBATH) HOBY PEKJIAMHY KaMIIaHIoO.

Mu xouemo (mixTBEpAMTH/TIEPEBIPUTH/TIATOTYBATH) OTPUMAHHSI BAIIOTO
JUCTa Ta JOMOBJICHOCTEH 1010 CIIBITpAIli.

Task 5. 3anoBHITH NponycKH NPaBWJILHUMH BapiaHTaMHu BilNoBigeii Ta nepexaamits

aHIIiHCbKOI0

1. V 3B'13Ky 3 po3mMpeHHIM Oi3HECY, MU IUIAHYEMO
(BimKpuTH/peani3yBaTH/3aKpUTH) HOBI (iNii.

2. Kommnanis mae (MiABUIUTH/3HU3UTH/TIATBEPAUTH) €(EKTUBHICTh
poOOTH CBOIX BiIILTIB.

3. (Ipwuitastrs/Hananus/[liqrotoBka) JoKyMeHTallii 3aliMae 6arato 4acy y
HAaIlii KoMIIaHil.

4. Hami naptHepu (BMMararoTh/miATPUM yIOTh/TIOTO/IKYIOTh) BUKOHAHHS
BCIX YMOB yr'OJIH.

5. Ilicns ananizy ¢inancoBoi 3BiTHOCTI, OyJ10
(BM3HAUCHO/TIATBEPIKEHO/CXBAJICHO) MOTPEOY B J0JATKOBUX IHBECTHUIIISX.

6. Mu 3ailicHIOEMO (koHTpOJIB/aHaI3/pO3pOOKY) BCIX BHYTPILIHIX
MPOLECIB /IS MiABUILICHHS MTPOAYKTHBHOCTI.

7. Jlns mokparieHHst poOOTH BIIALUTY MPOAAXKIB, MU BUPILIWIH
(30LTBIIMTH/PO3MIMPUTH/3aMIHUTH) KUTBKICTh CITIBPOOITHUKIB.

8. KepiBHuLITBO KOMITaHIT (3amponoHyBaJI0/BIIXMIIMIIO/TTIATBEPINIIO) HOBY
CTpaTerito JUIsl BUXOy Ha MKHAPOJIHUN PUHOK.

9. HeoOxigno (mpoBecTH/MiAroTYBaTH/aHYIIOBATH) HOBY PEKIAMHY
KaMITaHilo [Tl 3aJTy4eHHS KIIIE€HTIB.

10. Mu (mignmycanu/BiaXUITHIIH/BIAIPABUIIN) HOBY YrOy Ha MMOCTAYaHHS
TOBApiB 3 MapTHEpaMH.

11. ITicns meperisiay NpoeKkTy, MU
(moroKyEMO/BiIKII1a€MO/3aTBEPIXKYEMO) YMOBH CITIBITPALLi.

12. PimienHs npo (oOpaHHsI/CKOPOYCHHS/TIOKPAIICHHS) KOMaHU OyI10
NPUKHHATO HA OCTAHHBOMY 3aCiJaHHI.

13. Kommnanis miianye (mpoBecTH/3amyCTUTH/MIATPUMATH) BETUKHUIA
HAYKOBO-JOCITITHUH NMPOEKT y HAONMMK4OMy MaiiOyTHOMY.

14. Tns peanizaiii IpoeKTy HEOOX1IHO (3amyuuTH/MiATOTYBATH/3HU3HUTH)
(biHaHCYBaHHS HA HACTYIHHUM KBapTal.

15. Mu Moxemo (HamaTH/MOrOAMTH/BIIMOBUTH) BaM HEOOXIIHI MaTepiasu

ITICIIE OCTAaTOYHOIO Y3ro’K€CHHA YMOB.
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Reading and translation exercises

Variant 1

Task 1. Read the sentences and translate them into English:

KommaHis miianye po3IMHUPEeHHsT Ha HOBI PUHKH HACTYITHOTO POKY.

BinnoBinanbHICTh 32 (iHAHCOBI PU3UKH JICKHUTH HAa KEPIBHUIITBI.

JInst TOCSITHEHHS CTPATETiuHUX IIel HeOOX1THO e(peKTUBHE YIPaBIIiHHS PECypCamH.
YcninrHi neperoBopy 3 iHBECTOpaMu 3a0€3MEUMIIN 101aTKOBE (DiHAHCYBaHHSI.

JloTpuMaHHs MDKHApOJHHUX CTAHAAPTIB € KIIIOYOBUM (DaKTOPOM st
KOHKYPEHTOCIIPOMOYKHOCTI.

BrpoBamkeHHST HOBUX TEXHOJIOTIH MIIBUIIYE MPOAYKTUBHICTD MPAIIi.

bisHec-ananiTuka gonomMarae nepeadadyaTv 3MiHU HA pUHKY.

CrnoXuBYMH OMUT € BU3HAYAIBHUM (PaKTOPOM Y po3poO1li HOBUX MPOIYKTIB.

Kommnanis neperisiiae nmoiiTuKy yrnpaBiIiHHS IePCOHATIOM JUIsl TOKPAILICHHS MOTHBAIIIT.

JIi10B1 KOMYHIKaIil BIAIrpalTh BaXIJINUBY POJb y MDKHAPOTHOMY NApTHEPCTBI.

JloTpuMaHHs TEPMIHIB MOCTa4YaHHS € KJIIOUOBUM JUIs 30€peKeHHs 0BIpU KITI€HTIB.

MapKeTHHTOBI CTpaTerii MaloTh aJaNTyBaTHCS 10 3MiH y TOBEAIHIII CIIOKUBAYIB.

Jlis yknaieHHsl KOHTPAKTY HEOOX1THO MPONTH IOPUINYHY IEPEBIPKY TOKYMEHTIB.

Kommanis miianye onTUMi3yBaTH BUTpaTH 0e3 BTpAaTU SKOCTI MPOIYKIIII.

[Tudposa Tpanchopmaliis 6i3HECY BiAKPUBAE HOBI MOXJIMBOCTI JIJIsl PO3BUTKY.
Task 2. Read the sentences and translate them into English:

[TinBuieHHs e(heKTUBHOCTI BUPOOHUIITBA € MPIOPUTETHUM 3aBJIaHHSM KOMIIaHil.

Butparu Ha MapKeTHHT 3pOCIH Yy 3B 513Ky 3 BUXOJOM HAa HOBHMI PUHOK.

bizHec-my1aH Mae BKJIFOUATH aHAI3 PU3UKIB Ta (PIHAHCOB1 IPOTHO3H.

P03BUTOK KOPIOPATUBHOT KYJIBTYPH CHPUSIE MIABUILEHHIO JIOSIIBHOCTI MPALlIBHUKIB.

[TapTHEpU TOMOBMIIMCS PO B3aEMOBHTIIHI YMOBH CIIBIIpAIli.
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[HBecTOpH 0UIKYIOTh PO30POCTi Y (PpiHAHCOBII 3BITHOCTI KOMMaHii.

JUist MOKpateHHs SKOCTi 00CIyroByBaHHs OyII0 3alpOBaXKEHO HOBI CTaHAAPTH.
ABTOMaTu3allis 0i3HEC-IIPOLIECIB 103BOJISIE€ 3MEHILIUTH OTIepalliifHi BUTPATH.
BrpoBamkennss CRM-cucremu cipusisio migABUINEHHIO PIiBHS MPOJIAXKIB.
JloTprMaHHS TPYIOBOTO 3aKOHOAABCTBA € 000B’SI3KOBUM IS BCIX pOOOTO/1aBIIiB.
VYKnagaHHg MDKHapOJHUX KOHTPAKTIB MOTpedye TITMO0KOTO 3HaHHS MPAaBOBUX HOPM.
KommaHis mrykae HOBUX MOCTayaJIbHUKIB JIJIS1 3HM)KEHHS cOOIBapTOCTI MPOAYKITii.
CTBOpEHHS MO3UTHUBHOTO IMIJKY OpeHy IoToMarae 3ajiydaT HOBUX KJIIEHTIB.
®iHaHCOBUH ayAUT A03BOJISIE OLIHUTH PEabHUNA CTaH CIPaB y KOMIaHii.

Po3mupenHst acOpTUMEHTY TOBapiB 0TIOMarae 30UIbIINTH YaCTKy PUHKY.

Task 3. Translate the letter into English:
[llanoBHI maHOBE,

Mu 3BepTaeMocs 10 Bac i3 MPOXaHHIM HAJaTH JI0JaTKOBY iH(POPMALIiO 100 BaIoi
MPOIO3UIlii Ha MOCTa4aHHs 0icCHUX MeOiB. 30KpeMa, HAC 1IKABHUTH:

JletanbHuii onuc ToBapy, 30KpeMa MaTepiaiiy, 3 IKUX BUTOTOBJIEHI MeOJIi.
OriHKa BapTOCTI JOCTABKHU JJIsl HAILIOTO PETiOHY.
["apaHTiiiHi yMOBH Ha 3alpONIOHOBAHI TOBapH.

Awnh e

Yac BUKOHAHHS 3aMOBJICHHS MICTS MiATBEPIKCHHS.

3a3Ha4uKMMO, 1110 HaIlla KOMITaHis ITyKa€ MOCTaYaIbHHUKA, SKUH MOXKE HaIaTH TPOIYKIIiIO
BHCOKOT SIKOCTI1 Ta 3a BUT1IHOIO I[IHOK, TOMY OyJeMO BJSUHI 32 SKOMOTa IIBU/IIIY BiIIOBI/Ib.

3 HeTepHiHHAM YeKaeMO Ha Ballli IeTalli Ta TOTOBI 0OrOBOPUTH YMOBH CHIBIIpAIli.

3 noBaroto,

I'opuak Onekciit MuxaiinoBuu
Menenmxep

Kowmmanis “HeroTaiim”

Task 4. Read the sentences and translate them into Ukrainian:
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The company is currently negotiating a partnership agreement with several international
firms.

Our team is working on the implementation of a new customer relationship management
system.

We need to revise our business plan to align with the latest market trends.
The project is expected to be completed by the end of the fiscal year.

The CEO addressed the annual shareholders’ meeting and outlined the company’s future
strategy.

The marketing department is developing a new advertising campaign targeting younger
consumers.

We will provide a detailed financial report during the quarterly board meeting.

The new software will enhance operational efficiency across all departments.

The finance team is analyzing the impact of the recent tax changes on our profitability.
Our HR department is currently recruiting new talent to fill several key positions.

The company is exploring new markets to diversify its portfolio and reduce risks.

We have outsourced some of our production processes to streamline costs.

- The procurement team is responsible for sourcing high-quality materials at competitive
prices.

The legal department is reviewing the terms and conditions of the latest contract.

Effective communication is crucial for maintaining strong relationships with clients and
stakeholders.

Task 5. Read the sentences and translate them into Ukrainian:

The company is committed to reducing its carbon footprint in accordance with
environmental regulations.

We are finalizing the budget for the upcoming quarter and will send out a report soon.
The management team is exploring innovative solutions to improve customer satisfaction.

Due to the market conditions, we have decided to delay the product launch until further
notice.
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The new CEO will be responsible for overseeing global expansion initiatives.
We need to ensure that all compliance documents are submitted before the deadline.

The accounting department has prepared a comprehensive audit of the previous fiscal
year’s expenses.

The company has invested heavily in research and development to stay competitive in the
industry.

We are seeking new suppliers to help us reduce production costs.

The sales team is preparing a presentation for potential investors at next week’s
conference.

The IT department is working on upgrading the company’s internal network
infrastructure.

The board of directors is reviewing the strategic plan for the next five years.
We are negotiating with several distributors to expand our product’s market reach.

The marketing strategy needs to be adjusted to better reflect the changing consumer
preferences.

The company’s legal team is handling the trademark registration process for our new
product line.

Variant 2

Task 1. Read the sentences and translate them into English:

Kommanis 3anpoBainiia HOBY CTPATErit0 YIPaBIiHHS PU3HKAMH.
[TinmucanHs KOHTPAKTY BiAOYIOCS MICIIs TPUBAIMUX IIEPETOBOPIB.
Bucokwuii piBeHb KOHKYPEHIIii Ha pUHKY BIUIMBA€ Ha LIHOBY MOJITHUKY.
VYcminHa pekiiaMHa KaMmIiadist 301TbIInIa MOMUT Ha MPOAYKILIIO.
3amydeHHs IHBECTOPIB € BAXKJIMBUM €TallOM PO3BUTKY Oi3HECY.
BripoBapkeHHsI HOBUX TEXHOJIOT1H JO3BOJIMIIO CKOPOTUTH BUTPATH.

KommnaHist TOTpUMyeTbCst MDKHAPOJHUX CTAHAAPTIB SIKOCTI.
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MeHeKMEHT yXBaJIUB PIICHHS 00 PO3LUIMPEHHS BUPOOHUIITBA.
Crno>XuBUMiA TOMTUT BU3HAYA€ OCHOBHI TPEHAN PUHKY.

KomaHna aHaniTUKIB MiATOTYBaNa AeTalbHUN (DiHAHCOBU 3BIT.

EdexTuBHE yrpaBiiHHS EPCOHAIOM CIIPHSIE MiABUIICHHIO MTPOIYKTHBHOCTI.
BinkpuTTs HOBUX (iTiii JOTTOMOKE KOMIaHI1 3MIITHUTH CBOi TTO3UIIIL.
KitouoBum (pakTopom ycmixy € aKicTb 00CTyroByBaHHS KII€HTIB.
Bukopucranns Big Data no3Bodsie TouHile nporHo3yBaTi IpoaaKi.

3MiHU Y TOAATKOBOMY 3aKOHOJABCTBI BIUIMHY/IM Ha (DIHAHCOBE TJIAHYBaHHSI.

Task 2. Read the sentences and translate them into English:

Kommnanis po3po6uiia HOBy CTpaTerito BUX0Ay Ha MKHAPOIHI PUHKH.

dinaHCOBUH BIAII aHAI3YE PEHTA0CTBHICTh HOTOUYHUX IHBECTHUIIIH.

HecTalinpHICTh BaJIOTHOTO KypCY BILUTMBAE HA IIHOBY MOJITUKY KOMIIaHIi.
ABTOMaTu3allist 0i3HEC-IIPOLECIB CIPUSIE 3HIKECHHIO ONEepalifHIX BUTPAT.
KopropaTtuBHa coniajibHa BiAMOBIIAIbHICTh € BXJIMBUM €JIEMEHTOM OpeHy.
KepiBHUIITBO KOMIIaHii IPOBOANUTH EPETOBOPH 3 MOTEHIIHHUMU MapTHEPAMHU.
MapkeTHHroBHii Bii/Ii1 po3poOUB HOBY PEKJIaMHy KaMIaHI0 JUIs 3aJIy4eHHs KIII€HTIB.
Bimain kaapiB mpalitoe HaJ MOKPAIISHHSIM CHUCTEMH MOTHUBAIlIl IEPCOHAITY.

Bucokuii piBeHb KOHKYPEHIii 3MYIIye MiANTPUEMCTBA aJalTyBATUCS 10 3MIH PUHKY.
CrpareriuHe mIaHyBaHHS J0IIOMarae BU3HAYUTH OCHOBHI HAIIPSIMKH PO3BUTKY KOMITAHiI.
3anpoBaKEHHsI €KOJIOTTYHUX CTaHIAPTIB CIPHUsi€ MOKPAIEHHIO penyTanii OpeHuy.
JIosATBHICTD KITIEHTIB O€3MocepeIHbO 3aEKUTh BiJ] SIKOCTI OOCITyrOBYBaHHS.
KommaHis iHBecTye 3Ha4YH1 KOIITH Y PO3BUTOK IHHOBALIHHUX TEXHOJIOT M.

EdexTrBHA J0TICTHKA J103BOJIIE CKOPOTUTH TEPMIHM MMOCTAYaHHS MPOIYKIIIi.

Jusepcudikariig 6i3HeCy onoMarae 3MEHIIUTH (HiIHAHCOBI PUHKH.
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Task 3. Read the sentences and translate them into English:

Kommnanist BIpoBaxKye HOBY CUCTEMY YIPABIIHHS PU3UKAMH.

Burparu Ha BUpOOHUIITBO 3pOCIIM Yepe3 MiBUIICHHS I[iH Ha CHPOBHHY.
[TinmpueMCTBO IUIaHy€e PO3MIMPHUTH CBOIO MPUCYTHICTH HA €EBPONEHCHKOMY PUHKY.
dinaHcoBa 3BITHICTH KOMIIaHii TOBUHHA BIMOBIAATH MDXKHAPOIHUM CTaHAPTaM.
BripoBapkeHHs nnpoBUX TEXHOJOTIH MiABHUILY€E €(EKTUBHICTH POOOTH IEPCOHAITY.
KepiBHUIITBO KOMIaHI{ IPUIHSIIO pillIEeHHs PO ONTUMI3AILi0 Oi3HEC-TPOIIECIB.
IuBecTopH 3alikaBiIeH] y TOBTOCTPOKOBOMY PO3BUTKY IPOEKTY.

Crno)X1BYMI MOMUT BILJIMBAE HA CTPATETIIO IIIHOYTBOPEHHS.

KoHTpob AKOCTI MPOAYKILT € KIIFOYOBUM (PaKTOPOM YCHIXy HA PUHKY.
[TinnpreMCTBO aKTUBHO CHIBIIPAIIOE 3 MDKHAPOIHUMHU MTAPTHEPAMHU.
bizHec-aHaNITUKK TPOTHO3YIOTh 3pOCTaHHS NPUOYTKY Y HACTYITHOMY KBapTaJli.
Po3mupenHst acoOpTUMEHTY TOBapiB J03BOJISIE 3TYUYUTH OLIbIIE KIIIEHTIB.

Bignin MapKeTHHTY aHai3ye CIIOKHUBY1 TPEHIU TSl pO3pOOKH e(hEeKTUBHHUX CTPATETiH.
Kommnanis npaiftoe HaJ MiABUILEHHSIM PIBHS KOPIIOPATUBHOL KYJIBTYpH.
ABTOMaTH3aIiS TIPOIIECIB TONOMArae 3MEHIIUTH OTNEPAIliifHl BUTPATH Ta MiABUIIUTH

POAYKTHBHICTb.

Task 4. Read sentences and translate them into Ukrainian:

The legal department is reviewing the terms of the contract before final approval.
Our team is working on a detailed market analysis to identify new growth opportunities.
We will need to revise the pricing strategy based on the latest consumer feedback.
The financial statement for the last quarter is available and can be accessed on the portal.

- The company is implementing a new ERP system to streamline operations across
departments.
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We are planning a strategic partnership with an international firm to enhance our product
offerings.

The HR department is conducting interviews to fill the vacant positions in the marketing
team.

The company’s performance will be evaluated during the upcoming board meeting.

We have established new quality control measures to improve the consistency of our
products.

The project manager has outlined the timeline for completing the construction phase of the
project.

The logistics team is coordinating with suppliers to ensure timely delivery of materials.

We are conducting a customer satisfaction survey to gather insights for future
improvements.

The company’s strategic goals include expanding its presence in the Asian market.

The finance team is preparing the tax filing documents in accordance with local
regulations.

The marketing department has launched a new advertising campaign to increase brand
awareness.
Task 5. Read sentences and translate them into Ukrainian:

The IT department is upgrading the software to improve system security and performance.

The legal team is preparing a memorandum to clarify the company’s intellectual property
rights.

The finance division is analyzing cash flow to ensure liquidity during the next quarter.

We need to evaluate the feasibility of expanding our operations into new geographic
markets.

The marketing department is organizing a webinar to engage potential clients and
partners.

The human resources team is introducing new employee development programs to
enhance skills.

The customer support team is training to improve response times and customer
satisfaction.
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The company’s annual report will be published next week and distributed to all
stakeholders.

The procurement team is negotiating with suppliers to secure better pricing for raw
materials.

A new advertising strategy is being implemented to target a younger demographic.

The sales department is focused on increasing conversions by improving lead generation
tactics.

The accounting team is finalizing the budget for the upcoming fiscal year.
A new business venture has been launched in response to changing market demands.
The risk management team is assessing potential threats to ensure business continuity.

The operations team is optimizing workflows to improve efficiency and reduce costs.

Variant 3
Task 1. Read the letter/email and translate them into English:

II1anoBHI KoJ€rH,

CnoniBaemocs, 10 LeH JUCT 3Haiiie Bac y rapHOMY HacTpoi. Mu BAsA4HI 3a Bally HOCTIHHY
CITIBIIPAIIIO Ta 3aIIKABJICHICTh Y HAIIMX MPOAYKTaX. 3Ba)Kat0uu Ha HAIlll YCHIIIH1 MONepeHi
MIPOEKTH, MU XOUEMO 3aIIPONIOHYBATH HOBY KOMEPLIHHY MPOMO3HUIIiIO, sIKa, Ha HAIy TYMKY,
BIJIMOBia€ moTpedam BaIoi KOMIaHii.

s mpomo3uirist BKIOYae B ce0e BUTITHI YMOBHU CIIBIIPAIl], 8 TAKOXK CIEIIaTbHI 3HIKKH JIJIs
MOCTIMHUX MapTHEPiB. MU BIIEBHEHI, 1110 1I€ I03BOJIUTH 3HAYHO 3HU3UTH BUTPATH Ta
MOKPAIIUTH €(PEKTUBHICTh BalIoi poOOTH.

Bynemo pani o6roBopuTH AeTaii Oro MPOEKTY Ha HaWOmmxkyiid 3yctpiui. [Ipocumo
MOB1IOMUTH MPO BaIly 3pYYHICTh Y BU3HAUCHHI Yacy Ui IEPEroBopiB.

3 HeTepHiHHAM YeKaeMO Ha MOJAJIbIIy CHIBIPALIIO.
3 HallkpamMMu No0AKAHHAMM,
AnmiHicTpartis

Task 2. Read the letter/email and translate them into English:
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Lleit mpoekT cnpsAMOBaHUI Ha BIPOBAHKEHHS HOBITHIX TEXHOJIOTiIH Y BHPOOHWYI MpoIecH
HaIIOi KOMIIaHii, 0 JO3BOJUTh 3HAYHO MIABUINUTU €PEKTHBHICTh Ta 3HU3UTH BUTpaTH. B
paMKax LbOTO MPOEKTy OyJe 31iHCHEHO MOJepHi3alliio 00JaHaHHs, a TAKOXK BIPOBAHKEHO
aBTOMAaTH30BaHI cUCTEeMH ynpaBiiHHA. OKpiM IbOTO, TUIAHYETHCS HABUAHHS MEPCOHAIY, II0
3a0e3MeUYnTh MAaKCUMaJIbHY MIPOYKTUBHICTD T 3MEHIIUTh KUTbKICTh TTOMUJIOK.

OcHOBHI eTanu:

1. Amnani3 norpeé Ta BumMor — 30ip iHpopMallii mpo icHyro4i BUpOOHHY1 IPOIIECH Ta
BU3HAYCHHS KJIIOUOBUX HANPSAMKIB /7151 ITOKPAILICHHS.

2. Mopaepni3auisi 06,1afHaHHA — 3aKyIIBIIS HOBUX MAIIUH Ta YCTAHOBJICHHS
Cy4aCHHMX CHCTEM aBTOMAaTH3aIlii.

3. HaBuauusi nepconany — [linroToBka NpariBHUKIB 11 €()EKTUBHOTO BUKOPUCTaHHS
HOBHX TEXHOJIOTH.

4. MoHiTOpHHT Ta oliHKa epeKTUBHOCTI — OILiHKA pe3yabTaTiB MiCIIs
BIIPOBA/PKEHHS HOBUX CHCTEM 1 KOPUT'YBAaHHSI MPOLIECIB s TOCATHEHHS
MaKCUMaJIbHUX Pe3YJIbTaTiB.

3aBAsSKU IIbOMY IIPOEKTY MU OYIKYEMO 3HaYHE 3pOCTaHHS NMPOAYKTUBHOCTI, CKOPOUEHHS
BUTPAT Ha BUPOOHULITBO Ta MiJIBUILEHHS KOHKYPEHTOCIPOMOKHOCTI Ha PHUHKY.

Task 3. Read the letter/email and translate them into English:

Hamra kommaHist cTaBUTh 32 METY PO3LIMPEHHS HA HOBI pUHKH Ta MiIBUILIICHHS 00CATY
NPOAAXKIB y HACTYITHOMY (piHaHCOBOMY poli. J{JIs bOro MU po3poOMIIH TUIAH, SIKUI BKIIIOYA€E
KiIbKa KJIFOYOBHX CTpaTerii, 30Kkpema:

1. Po3BUTOK HOBHMX HPOAYKTIB: IliAroToBKa Ta 3a1myck HOBUX TOBapiB, OPIEHTOBAHUX
Ha CydacHi MoTpedu KIIEHTIB, 30KpeMa y cdepi IHHOBAIIMHUX TEXHOJIOT1H.

2. 3MinHeHHs Mo3uUii Ha icHyrOuUnX puHKax: [TornubnenHs cniBnpali 3 NOCTITHUMHU
KJIIEHTaMU Ta BCTAHOBJICHHS MAPTHEPCHKUX BIIHOCHH 3 HOBUMHU Oi3HECAMHU.

3. OnTumizanis BHyTpilHiX npouecis: [TokpamenHs oneparliiiHoi eeKTUBHOCTI
[UIIXOM aBTOMaTH3allii BHYTPILIHIX MPOIeyp Ta BOPOBAIKEHHS Cy4aCHUX
iHpOpMaLIIHIX CHCTEM.

4. TlinBumeHHs kBaJjidikauii cniBpo0iTHUKIB: PerysspHe HaBuaHHS epcoHATY A
MOKPAIIEHHS SKOCTI 00CIyrOBYBaHHS KJII€HTIB Ta MIBUILIEHHS 3araJIbHOTO PIBHS
npodecioHanizsMy B KOMITaHii.

i 3axonu JO3BOJATH HAM JIOCSTTH CTIHKOTO 3POCTaHHS Ta 3MIIHUTH KOHKYPEHTHI MO3UIT
Ha PUHKY.
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Task 4. Read sentences and translate them into Ukrainian:

The project manager is overseeing the execution of the new software implementation plan.

The company is considering a strategic partnership to enhance its product portfolio.

The legal team is reviewing the terms and conditions of the new client agreement.

The operations department is working on streamlining inventory management to reduce
costs.

» The team is conducting market research to identify emerging trends and opportunities.
» The CEO is preparing a speech for the upcoming international business conference.

* The audit department is preparing for an external review of the company’s financial
statements.

» The finance team is forecasting the company’s performance for the next fiscal year.

» The marketing team is developing a new campaign to promote the upcoming product
launch.

e The IT team is troubleshooting connectivity issues that are affecting employee
productivity.

* The company is implementing a new CRM system to improve customer relationship
management.

* The product development team is working on a prototype for the new wearable device.

* The human resources department is updating the employee benefits program to remain
competitive.

» The operations team is evaluating vendor performance to ensure compliance with service
level agreements.

* The sales team is preparing for a major trade show to expand the company’s brand
presence.

Task 5. Translate letter/email into Ukrainian:
Dear Mr. Johnson,
I hope this message finds you well.

I am writing to inquire about the availability of your latest product line. As we are currently
planning to expand our offerings, we are particularly interested in the models you introduced
at the last trade show. Could you please provide detailed specifications, pricing, and delivery
options?
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Additionally, we would appreciate it if you could send us a catalog of your products and any
relevant terms and conditions for bulk orders. If possible, we would also like to schedule a
meeting to discuss potential partnership opportunities.

We are looking forward to your prompt response and hope to build a fruitful business
relationship.

Best regards,

Nigel Smith

HR manager

QBD Inc.
FAX-267-456-2321

Variant 4

Task 1. Read the letter/email and translate them into English:

Hama kommaHist Opi€EHTY€THCSI Ha CTaJIM PO3BUTOK 1 ITparHe 3MILHUTH CBOT MO3UIIT Ha
PHUHKY, 30KpeMa 3a paXyHOK IHHOBAIIfHUX PIIIEHb Ta MOKPAILCHHS 00CIyrOBYBaHHS
KJIIEHTIB. Y HAaCTYITHOMY POLIl MU 30CEPEIMMOCS Ha BIOCKOHAJICHHI HAIIMX TOBAPIB 1 MOCIYT,
11100 BIAMOBICTH HA MOCTIMHO 3MIHIOBaH1 BUMOTH PUHKY Ta 33JI0BOJICHHS MOTPEd HAIIUX
napTHEPIB.

OpHUM 3 KJITIOUOBHX aCIEKTIB HAIIOT CTPATETIi € IHTerpalis HOBUX TEXHOJIOT'H B Halli
MIPOLIECH, 1110 JIO3BOJIMTH MiIBUIIUTU €(EKTHUBHICTD 1 3HU3UTH BUTpatu. Kpim Toro, Mu
IUTAHYe€MO 30UTBIIUTH PIBEHb CHIBIpALll 3 KIIIOUOBUMH I'PAaBLSIMU HAa PUHKY Ta aKTUBI3yBaTH
MapKETHHTOBI KaMIlaHii, 00 0XOMUTHU OUTBIIY ayJUTOPIFO.

3aBASKHU IIUM 3aX0JaM MH CIIOJIIBAEMOCS JOCSITTH 3HAYHOTO 3pOCTAHHS Y MPOIaXKaX Ta
320€3MeYUTH HAIIUM KJIIEHTaM I1ie OUThIIl BUCOKUN PIBEHb CEPBICY, IO BiMIOBiIa€e
HAWBUIIUM CTaHJapTaM iHIYCTPIii.

Task 2. Read the abstracts and translate them into English:
IIpaBuia B3aemMoii Mixk KOMIIaHIIMH

1. Komynikauis Ta 3BiTHicTh: BCi nuTanHs Ta npomno3uilii HoBUHHI OyTH 00roBOpeHi
Ta y3roJUKEHI B Mexkax o]iniiHOT KOMyHIKallii uepe3 eNeKTPOHHY MOIITY, TeaehOoHHI
I3BIHKM a00 BieokoHpepeHIii. Yci 1i10B1 HeperoBopy Ta pillleHHs: OBUHHI OyTH
3aJJOKyMEHTOBaHI1 JUIs [10AAJIBIIOT0 KOHTPOJIIO.
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Ykaananusa KOHTPaKTiB: J1is 3a0e31edeH sl 4iTKO1 B3a€MO/Iii BC1 yMOBH CITIBITpaIli
MaroTh OyTH 3aKpilJIeH]1 B MUCbMOBHX JOrOBOpax. KOHTpakTH MOBUHHI BKIIOYATH
YiTKl yMOBU MOCTaYaHHs, OIUIATY, TEPMIHM BUKOHAHHSI Ta BIAMOBIIANTBHICTD 32
BUKOHAHHA 3000B’13aHb.

Konginenuiiinicts: Yci 0i3Hec-napTHEpH 3000B’13aH1 TOTPUMYBATHCh
KOH(ieHIIHOCTI iH(popMaIlil, OTpUMaHOI B XO/Ii B3a€EMO/Iii, Ta HE PO3roJIOIIYBATH il
TpeTiM cTopoHaMm 0e3 MomepeIHHOr0 MOTOMKEHHS. Y pa3i HeoOX1THOCT1
MIAMUCYETHCS YToa Mpo KOHQIMEHIIHHICTb.

Buxonanns ymoB: KoxHa 31 CTOpiH MOBHHHA 320€3MEYUTH BUKOHAHHS Y3T0JKECHUX
YMOB Ha BIIIOBITHOMY PiBHI KOCTI. Y pa3i HOpyLIeHHS TePMiHIB 00 YMOB CTOPOHH
MOBHHHI HETaltHO MOiH(GOPMYBATH OJHA OJIHY, 100 YHUKHYTH HETaTUBHUX HACIIJKIB.

5. BperyaoBaHHs cynepe4yok: Y pa3i BAHUKHEHHS OyJlb-sIKUX CYIIEpPEeYOK abo
PO30ODKHOCTEH MK KOMIaHISIMU, CTOPOHM MTOBHHHI IIParHyTH 10 MUPHOTO

BPCTYJIIOBAHHSA IMUTAHb YC€PC3 IICPETOBOPU. HKH_IO K 1€ HCMOXKJIMBO, IMTAHHA MOXYTb

OyTu nepeaani Ha po3risiy cyay abo MeniaTopa.

6. CninbHi iHTepecu: B3aemoist Mk KOMIaHIIMU MOBUHHA 0a3yBaTHCA HA MPUHIIMIIAX

B3aeMHO1 BUTO1u. OOUIBI CTOPOHM OBUHHI aKTUBHO MPAIFOBATH JIJIS IOCSITHEHHS
CHUTbHUX IIiJIEH 1 MOKpAIeHHS Pe3y/IbTaTiB CIIBIIpaIli.

7. OuHoBJieHHsI yMOB cniBnpauni: [TapTHepy MOBUHHI TEPIOUYHO TIEPETIIAIATH YMOBU
CHIBIpAIli U BUABJICHHS MOKJIMBHX MMOKpAIeHb, aJaNTallii 0 3MiH Yy pUHKY 200
TEXHOJIOTISIX.

8. 3o000B's3anHs Ta BianmoBigaabHicTh: KokHa CTOpOHA Hece BIIMOBIAANBHICTD 32

CBO€YAaCHE BUKOHAHHS CBOiX 3000B’s13aHb Ta 3000B’3YETHCS CBOEYACHO 1HPOPMYBATH

napTHepa npo Oy/b-gKi TPYAHOIL, SIKi MOXKYTh BIUIMHYTH Ha XiJ] BAKOHAHHS
J0TOBODPY.

Task 3. Read the letter/email and translate them into English:
[ITaHOBHI KJIi€EHTH Ta napTHepu!

Mu 3mylieHi moBinoMuTH, o kommanis GoodOldTrade npunuHse CBOO AiSTIBHICTD 3
01.08.2021. Ile pimenHs 0yino NpUHHATO 3 OTJISAY Ha 3MIHM YMOB IIpalli Ta TPYAHOILI
JOCTaBKU MaTepianiB 10 00’ €KTIB MiANPHUEMCTBA.

Mu X04eMO BUCIIOBUTH HOJSKY BCIM HAIlIUM KIIIEHTaM, TapTHEpaM Ta CIIBPOOITHUKAM 32
MIATPUMKY, JIOBIPY Ta CIIBIIPALIIO MPOTATOM YCIiX POKIB ICHYBaHHs KoMmaHii. Bama
niATpUMKa Oysia BaXKJIMBOIO YaCTHMHOIO HALIOTO YCHIXY, 1 MU LIIHYEMO KOXHY MUTB, SIKY
MIPOBEJIU PA30M.

Bci HezaBepuieni yroau Oyayts BukoHasi 10 31.07.2021, i Bci nmuTaHHS, 110 CTOCYIOTHCS
(iHaHCOBUX PO3paxyHKIB Ta OOCTYyroBYBaHHs, MOKHA BUPIIIUTH 32 IOTIOMOTOI0 HAIIO1
ciyx0u nmiarpumku go 05.08.2021.
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Mu 1mupo BASYHI 32 CHIBIPALIO 1 CIIOIBAEMOCH, 10 HAIlll IUISIXH 1€ TIEPETHYTHCS B
MaiOyTHBOMY.

3 HalKpanmMu moO0axkaHHSIMH,
Komanga GoodOldTrade

Task 4. Read the letter/email and translate them into Ukrainian:
Dear Mrs. Smith,
I hope you are doing well.

Following up on our meeting last week, | wanted to thank you for taking the time to discuss
the potential partnership between our companies. We found our conversation extremely
productive and are very excited about the opportunities ahead.

As discussed, we would appreciate it if you could send us the draft of the proposed agreement
for our review. Additionally, please provide the necessary documentation related to your
product certifications and licensing, as these will help us in the next stages of our evaluation.

Please let us know if you require any further information from our side to proceed. We look
forward to your response and hope to continue building a strong and mutually beneficial
relationship.

Thank you once again for your time and consideration.

Sincerely,

Dave Simons
Deputy Director
Incine Inc.
FAX-764-454-6755

Task 5. Read the letter/email and translate them into Ukrainian:
Dear Mr. Lawson
We acknowledge the receipt of your letter dated September 12th. We deeply regret that we

were unable to deliver your order on time. Please accept our sincere apologies for the delay
and the inconvenience it has caused you. This occurred due to reasons beyond our control.
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We understand the impact this has had on your operations, and we are doing everything in
our power to ensure that such delays do not happen again in the future. Rest assured, we are
taking all necessary steps to expedite the remaining process.

Thank you for your understanding, and please do not hesitate to contact us if you require any
further assistance or information.

Sincerely,

Dave Simons
Deputy Director
Incine Inc.
FAX-764-454-6755

Module 2
Vocabulary exercises

Variant 1

Task 1. Complete the sentences by forming the correct word from the one in brackets.

1. The CEO emphasized the of the new business plan at the annual
conference. (importance)

2. We need a clear strategy to reach our target market more effectively.
(communicate)

3. The company is committed to ensuring in its production process.
(efficiency)

4. They are planning to the new product line by the end of the quarter.
(introduce)

5. The marketing department is responsible for the new advertising
campaign. (coordinate)

6. After the meeting, we will send you the terms of the agreement. (final)

7. We need to ensure among team members to improve collaboration.
(cooperate)

8. The recent in the market have created new opportunities for growth.
(change)

9. The financial department is responsible for the budget for the next
quarter. (prepare)

10. The company's in the industry is increasing due to its innovative

products. (reputation)
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Task 2. Complete the sentences by forming the correct word from the one in brackets.

1.

10.

The board members are reviewing the of the new investment proposal.
(viable)

The marketing team is focused on strategies to boost online sales.
(effective)

The HR department is responsible for new training programs. (design)
We need a analysis of the market trends before making a decision.
(thorough)

Our company is known for its in delivering high-quality products.
(commit)

The between the two companies resulted in a significant expansion of
their customer base. (collaborate)

The project manager's in coordinating the team has been crucial for
meeting deadlines. (ability)

The new policy will require from all employees. (comply)

The sales department is working on a to attract more customers.
(campaign)

The of the financial report is essential for understanding the company's

performance. (accuracy)

Task 3. CroBoyTBOpeHHsI B Ai/I0Biii MOBi Ta MepeKJIax aHTTHCHKOI0

IHcTpykuis: Y HaBeeHUX peyeHHAX NOTPIOHO 3MIHUTH (OPMY CIIiB, BAKOPHUCTOBYIOUH
MPaBUIBHUNA BapiaHT CJIOBa B AY)KKaXx.

1.

10.

Hoga (kepyBaTH) KOMaH/aa KOMIIaHii JOCSATIIa 3HAYHOTO MTPOTPECY Y
BJIOCKOHAJICHH] OTIeparlii.
(po3uupsiTi) Gi3HECY HAa MKHAPOHI PUHKH € OJTHUM 13 TOJIOBHHX
3aBJlaHb Ha HACTYIHUH PIK.
Horo (pitryumit) momo po3uMpeHHs Oi3HeCY BUSBUBCS BIATUM KPOKOM.
M#u MOBUHHI CTEKUTH 3a (ycHmimHicTh) HAIIOrO HOBOTO MPOIYKTY.
(po3pobmsiTH) HOBOT JTiHIT MPOTYKIii BXKE TPUBAE 1 Ma€ 3aBEPIINTHUCS 10
KIHIISA KBapTamty.

[ToTpiOHO 3BepHYTH yBary Ha (pe3ynpTaTUBHICTB) POOOTH KOMITAHIT 32
MUHYIUN (PIHAHCOBUH PIK.

Ixus (cmiBmparroBaTH) HaJ MPOSKTOM Oylia Ha BUCOKOMY PiBHI, IO
3a0e3MnevmIo Horo ycmix.

['enepanbHUN JUPEKTOP MIAKPECIUB BaXIIUBICTD (ilHHOBaMUIHHICTB) IS
TOTO, 100 3aJMIIATHCA KOHKYPEHTOCTIPOMOKHUMH.

3acijaHHs CTAJI0 BEIUKAM (ycmix), 3aBISIKM pETENbHIN MirOTOBIII.
KomnaHisi cTUKa€ThCS 3 TOCTIHHOIO (koHKYpeHT) 3 OOKY iHIIMX Oi3HECIB

B OJIHIH 1 Tiif camiii ramysi.
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Task 4. CroBoyTBOpeHHSsI B AiJI0Biil MOBi Ta mepeKJIaj aHTTICHKOI0

IncTpykuis: ¥ HaBeeHNX peyeHHAX NOTPIOHO 3MIHUTH (OPMY CIIiB, BAKOPHUCTOBYIOUH
MPaBUIBHUNA BapiaHT CJIOBA B AY)KKaX.

1. Kommnasis gocsiriia 3Ha4HOTO (3pocTaTH) Ha MDKHAPOJHOMY PHHKY.

2. TIpoekt notpedye (mBMKWMIT) BUPIMIEHHS ISl TOTO, 00 YHUKHYTH
3aTPUMOK.

3. ns mogansiioro (po3BUTOK) Oi3HECY KOMITaHIs TUIAHYE BITKPUTTS
HOBHX 0(iCiB.

4. 3aBAsKH BUCOKIi (mpoyKTUBHMIA) BUPOOHUIITBA, KOMIIAHIS 3HU3HIIA
BUTPATH.

5. Ilicnsa (amanmizyBaTH) pe3yabTaTiB KaMIaHii Oyiu 3po0ieHi nesiKi
KOPUT'YBaHHsI B CTpATerii.

6. Mu mykaemo (kBamiikoBaHMi) epcoHa it poOOTH B HAIIIIH
KOMIIaHii.

7. (edbexTHBHICTB) HOBOI cTparerii OyJa MiATBEp/PKEHA 3POCTAHHSIM
JIOXO/IIB.

8. Ilig uac (o6roBoproBaTH) 0yJ10 BU3HAYEHO TOJIOBHI LTI JIsI
MaiOyTHBOTO POKY.

9. Hns (ymockoHayieHHs) mpoIecy HeoOX1THO JJOJaTKOBO IHBECTYBATH B
HOBI1 T€XHOJIOTTI.

10. 3aBasKM BUCOKIH (3a10BOJICHICTB) KITIEHTIB, KOMITaHis 30epirae

CTablIbHE CTAHOBHILE HA PUHKY.

Task 5. CroBoyTBOpeHHsI B Ai/I0Biii MOBi Ta MepeKJIax AaHT T CHLKOI0

IHcTpykuis: ¥V HaBeleHUX pedyeHHAX NOTPIOHO 3MIHUTH (OPMY CIIiB, BAKOPHUCTOBYIOUH
MPAaBUIILHUNA BapiaHT CIOBA B AY)KKaX.

1. (imBecTyBaTH) y HOBI TEXHOJIOTII JO3BOJISIE KOMIIaHIi 3aIHIIATUCS
KOHKYPEHTOCIPOMO>KHOIO.

2. Tlpomec (ympaBisiTi) mpoekTamu OyB 3HAYHO TTOKPALICHHH 3aBISIKH
HOBIH cHcTeMI.

3. Husa (3amyuaTH) KITIEHTIB Ba)KJIMBO MaTH YiTKy CTpATETio.

4. Po3poOka HOBOTO (MapkeTyBaTH) IJIaHy TOTIOMOTJIA 30UTBITUTH
PO JIAXI.

5. (ebexTuBHUIN) MiIXia IO YIPABIIHHS JOTOMIT 3HU3UTH BUTPATH
KOMIIaHi.

6. Ilimgac (mpe3eHTyBaTH) 3BiTY OYJI0 BU3HAYEHO OCHOBHI IPOOIEMH.

7. Hns (3abe3meunTy) BUCOKMIT piBEHb CEPBICY KOMITaHis BKIAIA€ B

HABYaHHS MPAIBHUKIB.
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8. Kommnanis gocsrna (3Ha4HMiT) pe3ynbTaTiB HA HOBUX PHHKAX.

9. (opranizyBatu) 3ycTpid OyJI0 HEMPOCTHM 3aBAAHHIM Yepe3 BEIUYC3HY
KUIBKICTh YYaCHHKIB.

10. Bucokwii piBeHb (3a10BOJICHHST) KJTIEHTIB J03BOJISIE KOMIAHIT
YTPUMYBATH JiI€PChKi MO3UILII.

Variant 2

Task 1. Choose the correct synonym or antonym for the words in bold.

1. The company’s profits (earnings) have increased significantly this quarter.
a) Losses
b) Revenue
¢) Expenditures
2. We need to accelerate (speed up) the production process to meet the demand.
a) Delay
b) Postpone
c) Expedite
3. The competitive (challenging) landscape in the market is constantly changing.
a) Uncompetitive
b) Advantageous
¢) Marketable
4. The project was a failure (unsuccessful) because of poor planning.
a) Triumph
b) Success
c) Defeat
5. The company has been expanding (growing) rapidly into international markets.
a) Shrinking
b) Contracting
¢) Enlarging
6. The advantage (benefit) of our new product is that it reduces costs.
a) Disadvantage
b) Advantageous
¢) Hindrance
7. We need to innovate (develop) new solutions to stay ahead in the market.
a) Stagnate
b) Imitate
c) Create
8. The meeting was efficient (productive) and covered all key issues.
a) Wasteful

35



b) Effective
¢) Unproductive
9. The new policy (procedure) will be implemented next month.
a) Regulation
b) Guideline
c) Strategy
10. The manager was receptive (open-minded) to new ideas from the team.
a) Defensive
b) Unapproachable
¢) Open
11. Their commitment (dedication) to quality has made them leaders in the industry.
a) Indifference
b) Devotion
c¢) Apathy
12. We need to negotiate (discuss) the terms of the new contract.
a) Ignore
b) Mediate
C) Settle

Task 2. Choose the correct synonym or antonym for the words in bold.

1. The company made a substantial (large) investment in new technology.
a) Minimal
b) Significant
¢) Insignificant
2. The CEO prioritized (focused on) customer satisfaction in the meeting.
a) Ignored
b) Emphasized
c¢) Overlooked
3. The team worked efficiently (productively) to meet the deadline.
a) Slowly
b) Effectively
¢) Unsuccessfully
4. The proposal was rejected (dismissed) by the board of directors.
a) Approved
b) Accepted
c¢) Denied
5. The company is planning a merger (combination) with a competitor.
a) Acquisition
b) Split
¢) Partnership
6. Our revenue (income) from overseas sales has increased by 20%.
a) Profit
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b) Loss
c) Earnings
7. The manager gave a clear (understandable) explanation of the new policy.
a) Confusing
b) Unclear
c¢) Coherent
8. The company has expanded (grown) its operations to new locations.
a) Shrunk
b) Developed
¢) Reduced
9. The market (demand) for the new product is expected to grow rapidly.
a) Supply
b) Interest
c) Deficit
10. The decision (choice) to increase prices was made after careful analysis.
a) Hesitation
b) Conclusion
¢) Argument
11. The new contract (agreement) was signed yesterday.
a) Understanding
b) Deal
c¢) Disagreement
12. The financial forecast (projection) suggests a growth in the coming years.
a) Estimate
b) Guess
c) Error

Task 3. CioBoyTBOpeHHsI B Ai/I0Biii MOBi Ta MepeKIax aHTTCHKOI0

IncTpykuis: ¥V HaBeeHUX pedeHHAX NOTPIOHO 3MIHUTH (GOPMY CIIiB, BAKOPHUCTOBYIOUH
MPaBUIIBHUNA BapiaHT CJIOBA B AY)KKaXx.

1. IlinBuiieHHs (mpoykTMBHMIA) BUMarae BIPOBaHKEHHSI HOBUX
TEXHOJIOTIH.

2. (kommeTeHTHHI) CITIBPOOITHUKY € OCHOBOIO YCIIXY KOMITaHii.

3. (dbinanCyBaHHS) IPOEKTY Bi/l A€P)KABU 3HAYHO IMOJIETIINIIO 3aITyCK
HOBUX IHIIIaTHB.

4. Jlnsa (3MeHIIeHHS) BUTPAT KOMIIaHisl ONITUMI3yBajia BCi IPOIIECH.

5. Bci yuacHuku (meperoBopH) OCATIN B3a€MHOT 3T0/IH 1010 YMOB
KOHTPAKTYy.

6. IuHOBawiiH1 (po3poOKa) 103BOJISIOTH KOMIIAHII JTITUPYBAaTH HA PUHKY.

7. MeHemxepu BIAMOBIIAIOTH 3a (koopauHaIlis) AISUTEHOCTI MK BIIUTaAMHU.
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8.

9.

10.

[Tocriitae (mosineHHs) 00CTYroBYBaHHS KJII€HTIB MiIBUIYE PIBEHb

3aJI0BOJICHHSI.
3pocTaHHs (mpubyToOK) KOMMaHII cripusie PO3LIMPEHHIO ii Oi3HECYy Ha
HOBI1 PUHKH.

3aBnsKU (ycmimrHo) pearni3oBaHHM MPOEKTAaM KOMITaHis 3100yIa BUCOKY
pemnyTartiro.

Task 4. 3aBnanns: Bi3Hec-CHHOHIMY Ta AHTOHIMH Ta NepPeKJIA AHTJIHCHKOI0

IncTpykuis: 3anoBHITH NPOITYCKH, BUOMPAIOUX BIAMOBIIHI CHHOHIMH a00 aHTOHIMH JI0 CJIiB

y nyxkax. BukopucroByiite opMy cioBa, ska HaiOUIbIIE MIIXOAUTh 10 KOHTEKCTY.

1.

10.

11.

12.

13.

14.

15.

Kowmmanis 3aiiicHmia (po3UIUpeHH/3BY:KEHHS) PUHKY, 3aBISIKH YOMY

30UIBIINIIAa CBOIO YaCTKY Ha CBITOBOMY PUHKY.

Pimenns kepiBHHUITBA PO (MigBUIIICHHSI/3HIKEHHS) 3apIuiaT 0yiio

CIPUIHATE TO3UTUBHO MPALIBHUKAMH.

Buopa Ha 3ycTpidi MU 0OTOBOpIOBAIIN (mornuOIeHH/3HNKCHHS)

CIIiBIIpalli 3 HAIMMHU NapTHEpaMH Ha MDKHAPOIHOMY PiBHI.

[TpononoBani (miABUIIEHHS/CKOPOYCHHS) OIOKETY MOXKYTh MaTH

Cepil03H1 HACIIAKK I PO3BUTKY ITPOEKTIB.

OcCKiThbKM KOMITIAHISI OMIMHUTIACS B CKJIAIHIN CUTYaIlil, HEOOXiTHO

(migTpuMaTH/iIrHOpYBaTH) ICHYFOUi Oi3HEC-BIJTHOCHHU JUIs 30€pEeIKEHHS peIyTallil.
(HoripieHHs/MONIMIIEHHS) SKOCTI MPOYKIIT CTaJ0 OCHOBHOO

NPUYMHOIO TaIHHA MPOJAXKIB y MUHYJIOMY KBapTaJi.

ITicms (migBUINEHHS/3HUKCHHS) [IHK Ha TOBApP KJIIEHTU CTATH OUTBIII

3aIliKaBJICH1 B MOKYIKaX.

Jlnst 3a6e3neueHHs cTabuIbHOCTI 6i3HECY HEOOX1AHO 3/IIHCHIOBATH

(muBepcudikalliro/MOHOMOMI3AIII0) TPOAYKILIT.

BukopucTaHHs cy4acHUX TEXHOJIOTIH 103BOJIsIE (30LTBIINTH/3MEHIIINTH)

BUTpPATH Ha BUPOOHMIITBO.

BigHocuHM MK MapTHEpaMy CTalu OUTBII

(MO3UTHBHUMU/HETATUBHUMH) TTICIISl YKITaJaHHS HOBOI YTO/IH.

Kommnanist 3po0uiia crpareriqHui (KpOK/TIOMUIIKY), KOJIM BUPIIINIIA
IHBECTYBaTH B HOB1 PUHKH.
Yeninae (ynmpaBiiHHS/irHOpYBaHHS) (piHAHCAMU JTO3BOJIHMIO KOMMAHIi

30UTBHIIUTH CBOIO KalliTasi3allilo.

(JTikBinarisi/akTHBIi3allist) CTAPUX MPOCKTIB JO3BOJIUTH HAM
30CePEAUTUCH HA HOBUX MOKIIMBOCTSIX.
B pesynbrati (BiIMOBHW/MIATPUMKH) TTApTHEPA MU 3MOTJIH CKOPOTUTH
BUTPaTH Ha JIOTICTUKY.
Jns1 nocSrHeHHs MaKCUMaJIbHOTO (etbexry/HeBaaui) HEOOXITHO
PO3pOOUTH YITKY CTpATErilo MApKETHHTY.
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Task 5. CroBoyTBOpeHHSsI B AiJI0Biii MOBi Ta mepeKJIaj AaHTICHKO0

IncTpykuis: 3anoBHITH NPOITYCKH, BUOMPAIOUM BIANOBIAHI CHHOHIMH a00 aHTOHIMHU JI0 CJIiB

y nyxkax. BukopucroByiite opMy ciioBa, sKa HaiOUIbIIE MIIXOAUTh 10 KOHTEKCTY.

1.

10.

[Tig yac 3ycTpidi 06TOBOpIOBAIH (po3BHTOK/perpec) HaIIO1 CITIBITpaIli 3

MDKHapOJHUMHU apTHEPAMH.

B pesynbrati (onrTuMi3allii/3HMKEHHS) BUTPAT KOMITaHIs 3MOTJIa

30eperTu BUCOKHUIA PiBeHb NPUOYTKY.

[HBecTOpU BUCIOBUIIN CBOE (HeBIIOBOJICHHSI/33J0BOJICHH)

pe3yibpTaraMu poOOTH KOMITaHii Ha PUHKY.

Yepes (30inbILICHHS/3MEHIIICHHST) TIPOAYKTHBHOCTI pOOOTH KOMIIaHist

3MOTJIa JOCATTH 3HAYHUX PE3yIbTaTiB.

[Ticns (po3LIMpeHHs/3BYKEHHS) aCOPTUMEHTY TOBapiB KOMIaHisA

3ay4miia OiIbIIe KITIEHTIB.

HeszBaxarouun Ha (minBUILEHHS/3HIKEHHSI) BAPTOCTI pecypciB, Halna

KOMIIaHisl 3aJIMILIWIIA I[IHKA Ha MOTIePeHbOMY PiBHI.

Jlnst 3a6e3neueHHs KOHKYPEHTOCIIPOMOXKHOCTI Ha PUHKY, KOMITaHisl TOBUHHA
(pu3uKyrOUHM/30€pirarouu) CBOO MO3HMILIIO Jiepa.

HoBi 3MiHu B ynpaBiiHHi JO3BOJIWIN (MOKpaIUTH/MOTIPILIUTH)

B3a€MOJIII0 MK Bif/IljTaMU KOMIaHii.

3 MeTOo0 (onTuMmizantii/crnaOiieHHsT) TpoLecy BUPOOHUIITBA KOMITAHIs

iHBECTyBaJla B HOBITH1 TEXHOJIOT .

V 3B's13Ky 3 (mokpareHHAM/TIOTIPIICHHIM) PE3yIbTaTiB MAPKETUHIOBOT

KaMIaHii KOMIaHis 1anye 30UTbIINTH PeKJIAMHUM OF0JIKET.

Variant 3

Task 1. Choose the correct synonym or antonym for the words in bold.

1.

2.

3.

The company's reputation (image) in the market has improved significantly.
a) Status

b) Integrity

c) Criticism

The team was committed (dedicated) to achieving the project goals.

a) Uninterested

b) Devoted

¢) Indifferent

The new strategy has had a positive (favorable) impact on sales.

a) Negative
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b) Productive
c) Helpful
4. The company's growth (expansion) in Asia has been impressive.
a) Decline
b) Development
c) Decrease
5. The announcement (declaration) was made at the annual conference.
a) Notification
b) Secret
¢) Withdrawal
6. The CEOQ's decision (choice) to invest in new technologies was praised by the board.
a) Opinion
b) Hesitation
¢) Judgment
7. The company's finances (budget) are carefully monitored to avoid risks.
a) Funds
b) Expenses
c) Costs
8. The partnership agreement has been finalized (completed).
a) Initiated
b) Resolved
¢) Unfinished
9. The team worked collaboratively (together) on the project.
a) Independently
b) Efficiently
c) Separately
10. The company has adopted an innovative (creative) approach to marketing.
a) Traditional
b) Original
c¢) Outdated
11. The new product launch was a success (achievement).
a) Failure
b) Triumph
c¢) Disappointment
12. The manager showed flexibility (adaptability) when handling unexpected issues.
a) Rigidity
b) Openness
¢) Stubbornness

Task 2. Find and correct the mistakes in the following sentences related to business
language.

1. The company have decided to expand their operations to Asia.
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10

Our team is working hardly to meet the project deadline.

The new marketing strategy has significantly improved in sales.

We will arrange a meeting to discuss the project progress next week.

The report needs to be revised before we send it to the client.

The CEO and the senior managers was present at the conference.

The company has implemented several strategies to maximize their profits.
Please send me the updated version of the contract as soon as possible.

We received the proposal from your team, and we will review it carefully.
The team has to focus on completing the tasks more efficient.

Task 3. 3anoBHITH MPONYCKH, BUOHPAIOYH BiANOBIIHI CHHOHIMHM 200 aHTOHIMH /10 CJTiB

y ayxkkax. Bukopucronyiite ¢gopMy ci10Ba, iKa Hai0lIb1Ie MiAXOAUTDH 10 KOHTEKCTY.

1.

10.

[Ticns (iABUIICHHS/3HIKSHHS) MOMUTY Ha HAIIy TPOAYKIIIO0 MU
BUPILIMIN PO3LUIMPUTH BUPOOHHIITBO.

(Io3utuBHa/HeraTuBHa) qMHAMIKA HA PHHKY J03BOJIMIIA KOMIAHIi
30UIBIIMTH YaCTKY B CEIMEHTI.

3aBasKu (onTHMI3alil/3HUIICHHIO) MPOLECIB BUPOOHHUIITBA KOMITAHIs
3MOTJIa 3HAYHO 3HU3UTH BUTPATH.

Ycnix Hamoi KaMIaHii 3aleXuTh Bill (mocuneHHs/mocnabIeHHS)
CHIBIIpAIll MK BiJILTAMH.

Hogi MeTou ynpaBiiHHS JO3BOJISIOTH (ctipocTHTH/YyCKIAMHUTH) POOOUI
MIPOLIECH.

Mu maemo (MakcHMi3yBaTH/MIHIMI3yBaTH) MPUOYTOK IUIIXOM
auBepcHdikaii 6i3Hecy.

ITin yac meperoBopiB MU AL (3roam/HECYMICHOCTI) IOJI0 YMOB
KOHTPAKTYy.

Hama kommnaHist poOUTh akIeHT Ha (ymockoHaJIeHHI/3ripIIeHH1) SKOCTi

00CIIyrOBYBaHHS KIII€HTIB.

VYenix Hamoi cTparterii 3 Npoiaxy 3aJIeXKUTh Bij
(TOKpaleHHsI/TIOTIPIICHHS) 3B'SI3KIB 13 TOCTaYaIbHUKAMHU.

Heo6xigno (po3mIMprOBaTH/CKOPOYYBATH) KOJIO TAPTHEPIB IS
CTabUILHOTO 3pocTaHHs Oi3HeCy.

Task 4. BunpaBTe rpaMaTH4Hi Ta CTUJIiCTHYHI IOMUJIKH B HABeeHUX PeYeHHSX
(HempaBUILHUMH MOKYTh OyTH He JIUIIe BUALTEH]i cJI0Ba).

(mpuknan- Mu é0auni 3a éaw 3anumarts i 00IYAEMO 6IONOGICHM U HAOIUNCHUM HACOM A
Mu BIsUHI 32 Balll 3alUT Ta 3000B’SI3y€MOCH BIIMOBICTH HAOIMKIUM 4acOM)

1.
2.

Mu 1KyeMo 3a Balll 3T 1 0YIKYEMO BaIIOl BiAMOBIAI HAHOIMKYUM YacoM.
3 ypaxyBaHHsM BCiX ()akTOpiB, MU BUPILIMINA 3MIHUTH YMOBH CITIBIIpAIli.
Haia komnaHist nponoHye pi3HOMAHITHI MOCTYTH [T BETUKUX 1 MaTUX
MiAMPUEMCTB.
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10.

Mu HamaMo BCIO HEOOXIIHY iH(OpMAITito sl 3aBEPIICHHS YTOU MICTS MiAMUCAHHS
AOKYMEHTAI€I0.

[Ticnst 3aBepiIeHHS TPOEKTY, MU Oy/IeMO HAIABATH TIATPUMKY IIPOTITOM POKY.
Harri paxiBiii 3aiiMyThesl TATOTOBKOIO BIAMIOBITHOTO TUIAHY IS 3aITYCKY.

Mu niaTBEpIKYEMO OTPUMMAHHS BAIIIOTO JIUCTA 1 MiATOTOBKY HEOOX1THUX
JOKYMEHTIB.

Mu BIsiuH1 32 Bally ciBIpanero i HaMaraeMoch NOKPAIIUTH Hallll yMOBH.

Jlnist 3a0e3neueHHs AKOCTi IPOAYKIlii HEOOX1THO JOTPUMYBATUCH YITKUX CTaHIAPTIB.
Mu BBaXKaemo, 10 115 yroa BiAMOBia€ BaliM BUMOTaM 1 3a0€3MeYuTh YCIixX s
000X CTOpIH.

Task 5. BunpaBTe rpaMaTH4Hi Ta CTHJIiCTHYHI IOMUJIKH B HaBeIEHUX PeYeHHSAX
(HenmpaBUJILHUMH MOKYTh OyTH He JIMIIe BUIiIEH]i cJI0Ba).

(npukaan- Mu 60auni 3a 6awi 3anumanHa i 00IYAEMO 6i0NOGICMU HATOIUNCUUM YACOM
& Mu BsiuHI 32 Balll 3aIUT Ta 3000B’A3Y€MOCH BiINOBICTH HAGIMKINM YaCOM)

©CoOoN RN R

10.

[Tpocumo BKa3aTH TOYHI A€Talli 7151 OCTATOYHOTO MiANMCAHHS KOHTPAKTY.

3 MeTor0 onTHMi3anii po6oUMX MpoLeciB, MU BBEJIM HOBI METOI YIIPaBIIiHHS.
Bci HeoOXi1H1 JOKYMEHTH OyayTh HaJAaHi y HAHKOPOTIINI TEPMiH.

ITin yac 3ycTpivi Oys0 BUCBITJIEHO OCHOBHI aCTIEKTH CIIBIpAIll MK KOMITaHISIMH.
[Ticnst 3aBepIICHHS IEPETOBOPIB, MU 3MOKEMO 0OrOBOPHMTH HACTYITHI KPOKH.

VYc¢i yMOBH AOroBOpY OyiH y3rofxKeHi i rOTOBI 1O MiANKACaHHS.

Bami 3anut OyB po3rJisiHyTHIA, i MU TOTOB1 HaJaTH BIIMOBIAh HAHOIMHKINM YacOM.
Mu rapaHTyeMO, 110 MIPOAYKILiS BIAMOBIAE YCIM MisKHAPOAHUM CTaHIapTaM.
[Ticnst oTpuMaHHS MATBEPHKEHHS, MU MIATOTYEMO HEOOXiH TOKYMEHTH IS
BIJIITPABKH.

CriBopalis 3 Ballo KOMITaHi€r0 0y/1e BUTIIHOI0 U1t 000X CTOPIH.

Variant 4

Task 1. Find and correct the mistakes in the following sentences related to business
language.

No ak~owbdE

The meeting was scheduled for tomorrow, but the manager has to reschedule it.
The new software upgrade will improve our operations effectiveness.

We will be sending out the invitations to all stakeholders by next week.

The team members has been working hard to meet the project goals.

Our client is satisfied with the initial proposal, but they requested some changes.
The company are planning to launch a new product line in the coming quarter.
The finance department has reported that the budget have been exceeded.
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8. I look forward to meet with you to discuss the new business partnership.

9. Our marketing team needs to finalize the campaign strategies before the product
launch.

10. We are currently reviewing the feedbacks from our customers to improve our
services.

11. The HR manager will announce the new hiring policies in the next company-wide
meeting.

12. The company has set up new systems to improve employee’s productivity.

Task 2. Find and correct the mistakes in the following sentences related to business
language.

The financial report has been completed, but it still need to be reviewed.

We are currently discussing about the new marketing strategy for next year.

The team is working efficiently and hope to meet the deadline.

The CEO requested that all departments submit their reports latest by Friday.

Our company will be launch a new product line by the end of this quarter.

The new policy has been implemented across all of the company’s departments.

The manager asked to forward the documents before 3 pm, but we didn’t receive them

yet.

8. We are confident that our new initiative will have a significant impact on the market
share.

9. The customers feedback were taken into consideration during the product
development process.

10. Our suppliers are currently experiencing delays, so we will need to adjust the
timeline.

11. The marketing team will finalized the presentation before the meeting starts.

12. We have conducted the survey last week and will share the results soon.

No o wd e

Task 3. BunpaBTe rpaMaTu4Hi Ta CTHJIiCTHYHI IOMUJIKH B HaBeIEHUX PeYeHHSX
(HenmpaBUIBHUMH MOKYTh OyTH He JUIIe BUIiIEH]i cJI0Ba).

(nmpukaan- Mu 60auni 3a 6awi 3anumanna i 00IYAEMO 6i0NOGICMU HATLOIUNCUUM YACOM
& Mu Bisi4HI 32 Balll 3aIUT Ta 3000B’A3y€MOCH BiINOBICTH HAWGIMKINM YaCOM)

Mu BIsTUHI 32 Bally MiITBePAKeHHS 1 CTI0/11BA€EMOCH Ha IIBUKY CIIIBIIPALIIO.

[Ticrist oTpUMAaHHA BALIOTO 3aMUTY, MU PO3TJITHEMO MOXJIUBICTD HAJaHHS 3HUKKH.
Haia kommnanist npaitftoe 3riiHo 3 yciMa 3aKOHOJIaBYMMH BUMOTaMH Ta CTaHAapTaMu.
[TpoTsromM HaCTYMHOTO MicsLd MU IJIAHYEMO 3alyCTHTH HOBY JIIHIIO MPOAYKIIIl.

V pa3i Oyab-sSKUX 3aUTaHb, BU MOXKETE 3B'1I3aTHCS 3 HAMH Yepe3 eJICKTPOHHY

a s wnh e

MOLITY.
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6. s mpooBKEHHS CIIBIIpalli HaM MOTPiOHO BCTAHOBHUTH JI0/IaTKOB1 YMOBH 100
TEPMiHIB BUKOHAHHSI.

7. Bci 1oKyMeHTH MiATOTOBJIEHO JUIS MIAMKCAHHS 1 TOTOBI 10 TIEpeayi.

8. Mu 3anpoiryemMo Bally KOMIIaHil0 Ha 00roBOpPeHHsl yMOB CITIBIIPALll B 3pYYHUN /IS
BacC 4ac.

9. ns ycHilHOTO 3aIycKy MPOEKTY HEOOX1THO BU3HAYUTH KIIIOUOBI €Tau Ta TEPMiHU.

10. Hama xoMmaHist roToBa NiATPUMATH Bally iHILIaTUBY Ha BCIX €Tanax pO3BUTKY
MIPOEKTY.

Task 4. BunpaBTe rpaMaTH4Hi Ta CTHJIiCTHYHI IOMUJIKH B HaBeIEHUX PeYeHHSAX
(HenmpaBUJILHUMH MOKYTh OyTH He JIMIIe BUIiIEH]i cJI0Ba).

(npukaan- Mu 60auni 3a 6awi 3anumanna i 00IYAEMO 6i0NOGICMU HATLOIUNCUUM YACOM
& Mu BisiuHIi 32 Balll 3aIUT Ta 3000B’A3y€MOCH BiINOBICTH HAGIMKINM YaCOM)

Mu BIg4HI 3a Balll 3aMATAHHA 1 00IIs1€MO BIAMOBICTH HANOIMKYMM YaCOM.
3TigHO 3 BalllMMU BUMOTAaMH, MU MATOTYBAIU JAeTali3alil0 HAIIOT MPOTIO3HIIii.
KomMraHis IpoBOAUTH PETyASPHUA aHAJI3HM IS MOKPAIICHHS TPOAYKTUBHOCTI.

Ao

[Ticnst mianmucaHHs KOHTPAKTY, MH HaJaMO BCIO HEOOXITHY TOKYMEHTALI0 JJIs
BUKOHAHHS YT'OJIH.

o

Hammi axiBiii roToBi 3p06uTH HEOOXITHI 3MIHU Y MMPOEKT1 BIIMOBIAHO IO BAIITHX
no0axaHb.

Jln1st 3a0e3meueHHs] CBOEYaCHOTO BUKOHAHHS 3aBJIaHb, MU MOTOIMJIH Tpadik pooir.
Mu Bke miArOTYBaJM yCi JOKYMEHTH /I 10a4l B peryasTOpHi OpraHH.

3rifiHO 3 HALTUMM OLIIHKAaMH, peastizallisi MPOeKTy 3aiiMe OJIM3bKO TPHOX MICSIIIB.

Jlns yeninrHo1 peanizanii miany, HeoOXiTHO 3a0e3neYynuTH TIATPUMKY Ha BCIX eTamnax.

© ©® N>

10. Mu cnioziBaeMOCh Ha TUTIIHY CHIBITPAITIO Ta TOTOB1 0OrOBOPUTH BCi MUTAHHS HA
HACTYIHIN 3yCTpiui.

Task 5. 3anoBHITH NponycKH NPaBWJILHUMH BapiaHTaMH BilNnoBigeii Ta nepexaaaits
AHIJTIHCBKOI0

11. Kommnanist posnoyana (ananiz/ympaBniHHsS/po3poOKy) HOBOI cTpaTerii
PO3BHTKY.

12. Tns ontumizanii npoeciB He0OXiTHO
(BIOCKOHAIMTH/TIIBUIIIMTH/TIIATOTYBATH) PIBEHh aBTOMATH3AIIII.

13. Yci nokymMeHTH MatoTh OyTH (moropKeHI/MiATOTOBIICHI/BIANIPABIICHI) 10
KIHIIS IIbOTO THIKHS.

14. Mu ouikyeMo (301TBIIEHHS/CKOPOYCHHS/BIAXUIICHHS) TPUOYTKY ITICIIs
BIIPOBA/KEHHS HOBUX 3MiH.

15. (YxBanenns/Oninka/3amnyck) IpoeKTy BiIOYAEThCS MICIIs y3r0KEHHS
(iHAHCOBUX YMOB.

16. Ilix yac 3ycTpiui MU (oOroBOpHMO/3aMPOIIOHYEMO/Y3TOAUMO) JIETaTI

MaiiOyTHBOI criBIpaIii.
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17. Hama xommaHist (cmiBmpartoe/BuMaraTuMe/moro IuIiacst) 3
MDKHapOJHUMHU TTApTHEPaMH JUIs peajizalii IpoeKTy.

18. Bci 3ayBaxkeHHS OyayTh (miaroTOBJICHI/PO3TIISIHYTI/BIIXUIICHI) HA
HACTYIHOMY 3acilaHH1 paJu JUPEKTOPIB.

19. Jlns nocsirHeHHsI BUCOKHMX Pe3yJIbTaTiB HE0OX1THO
(3a0e3meynTH/CynpoOBOIKYBATH/BUKOHYBATH) MOCTIMHUI MOHITOPHHT €()EKTUBHOCTI.

20. Mu (mixmucany/BiAMOBUIIN/TIEPETIISIHYIIN) TOTOBIP Ha HAAaHHS TOCIYT 3
MOCTAYaJIbHUKOM.

Reading and translation exercises

Variant 1
Task 1. Translate letter/email into English

[lanoBHI KJi€eHTH Ta naptHepu!

Mu 3myrieHi noigomuty, mo komnanis GoodOldTrade npununse cBoro TisTIbHICTD 3
01.08.2021. Lle pimenns 0yino NpUHHATO 3 OTJISAY Ha 3MIHM YMOB IIpalli Ta TPYAHOILI
JOCTaBKU MaTepiaiiB 10 00 €KTIB MiANPUEMCTBA.

Mu X04eMO BUCIIOBUTH HOJSKY BCIM HAIlIUM KIIIEHTaM, TapTHEpaM Ta CIIBPOOITHUKAM 32
HIATPUMKY, JIOBIPY Ta CIIIBIIPALIIO MIPOTATOM YCIiX POKIB ICHYBaHHs KoMmaHii. Bama
niATpUMKa Oysia BaXKJIMBOIO YaCTHMHOIO HALIOTO YCHIXY, 1 MU LIIHYEMO KOXHY MUTB, SIKY
IIPOBEJIU PA30M.

Bci nezaBepuieni yroau 0yayts BukoHasi 1o 31.07.2021, i Bci nmuTaHHS, 10 CTOCYIOTHCS
(iHaHCOBUX PO3paxyHKIB Ta OOCTYyroBYBaHHs, MOKHA BUPIIIUTH 32 IOTIOMOTOI0 HAIIO1

cyx0u niarpumku go 05.08.2021.

Mu 1upo BSUHI 32 CHIBIPALIO 1 CIIOIBAEMOCH, 110 HAllll IUISIXH 1€ IIEPETHYTHCS B
MaiOyTHBOMY.

3 HalKpanmMu moOakaHHSIMH,

Komanna GoodOldTrade

Task 2. Translate the letter/email into English
[llanoBHI maHOBE,

Mu 3BepTaeMocs 70 Bac i3 MPOXaHHSIM HaJaTH JI0JIaTKOBY iH(OpMAILifo 100 BaIoi
MPOTIO3UIIii Ha MOcTa4aHHs 0GicHUX MeOMiB. 30KpeMa, HAaC HIKABUTH!

1. JleranbHuii onuc ToBapy, 30KpeMa MaTepiaiu, 3 SKUX BUTOTOBJIEHI MeOIIi.
2. OuiHKa BapTOCTI IOCTaBKH JUI HAILIOTO PETIOHY.
3. TapanriiiHi yMOBH Ha 3alIpOTIOHOBaH1 TOBAPH.
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4. Yac BUKOHAHHS 3aMOBIICHHS TICIIS MiATBEPIKCHHS.

3a3Ha4uKMMO, 1110 HAIlla KOMITaHis ITyKa€ MOCTavYaIbHIKA, SKUH MOXKE HaIaTH TPOIYKIIitO
BHCOKOT SIKOCT1 Ta 32 BUT1IHOIO IIHOIO, TOMY OyJIeMO BJSUHI 32 SKOMOTa IIIBU/IIITY BiIOBI/Ib.

3 HeTepIiHHAM YeKaeMO Ha Ballli IeTalli Ta TOTOBI 0OrOBOPUTH YMOBH CHIBIIpAIli.

3 moBaroio,

I'opuak Onekciit MuxaiinoBud
Menenmxep

Kowmmanis “HeroTaiim”

Task 3. Translate the letter/email into Ukrainian

Dear Mr. Kinley,

Thank you for your email. We are sorry to hear that you have experienced difficulties with
the recent shipment. Please accept our sincerest apologies for the inconvenience this has
caused.

We would like to assure you that we are investigating the issue and will take immediate
corrective action. The delay was caused by critical situation at work, and we are taking all
necessary measures to prevent a recurrence. We are committed to providing you with the best
possible service and will ensure that your future orders are handled without further delays.

Please do not hesitate to reach out if you have any additional questions or concerns. We value
your business and look forward to continuing our positive relationship.

Task 4. Translate the letter/email into Ukrainian

Dear Mrs. Roberts

We are writing to acknowledge receipt of your letter. We would like to express our sincere
apologies for the delay in processing your recent order. We understand how this has caused
inconvenience, and we deeply regret any trouble this may have caused you.

The delay was due to excessive preoccupation of the HR department, and we are actively
working to resolve the situation as quickly as possible. Please rest assured that we are taking
all necessary steps to prevent this from happening again in the future.

We appreciate your patience and understanding during this time. Should you have any further
questions or require assistance, please feel free to contact us.

We value your business and hope to serve you better in the future.
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Task 5. Translate the letter/email into Ukrainian

Dear Mr. Hall,

I hope this message finds you well. I am writing to follow up on the documents required for
confirming you membership in our database.

In order to proceed with registration, we kindly request the following documents from you:

1. Your ID on Driver license copy.
2. Your photo with ID.
3. A copy of the receipt of your last transaction.

Please send the requested documents at your earliest convenience so that we can avoid any
delays in processing your request. If you have any questions or need assistance in gathering
these materials, do not hesitate to reach out.

Thank you for your prompt attention to this matter. We look forward to receiving the
necessary documentation.

Best regards,
Manager
Andrew Kane

Variant 2
Task 1. Translate the letter/email into English
[llanoBHI maHOBE,

Mu, komnanis AbMipa, 3BepTaEMOCs 10 Bac 13 3alIMTOM Ha OTPUMAaHHS JOKYMEHTAIlil 11010
BIJIOBIHOCTI BalIuX MPOQECiitHIX TKOCTEH.

Bbynp nacka, HajalTe HaM HACTYIHI MaTepiau:
Konmii cepruikaTiB BiANOBIAHOCTI/TIICH31H;

TexHiyHy JOKYMEHTAIIII0 Ha MPOAYKILiIO;
IHdopmarito Ipo yMOBHU rapaHTii Ta MICJIAIPOJAKHOTO 00CIyroByBaHHS;

M wbh e

Bynp-Ki 10AaTKOBI JOKYMEHTH, IO MiATBEPIXKYIOTh SKICTh Ta BIAMOBITHICTh
CTaHJIapTaM.
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Mu BHCOKO OIIHFOEMO Ballly CITIBITPAIIIO Ta CIIOIBAEMOCS Ha IIBUAKE HAJAHHSI HEOOXITHUX
JTOKYMEHTIB.

3a3HauuMoO, 110 JOKYMEHTAIisi Oy/1e BUKOPUCTAaHA /ISl OLIHKM MO>KJIMBOCTI CIIBITpalli Ta
MPUIHATTS BIINOBIIHUX pileHb. Yekaemo Ha Barmry Biamosins g0 11.03.2017.

3 HalKpanumMu moOakaHHSIMH,
banuak O.M.

Bingin kagpis

Komnanis “Anpmipa”
AlmiraCompanyHR@gmail.com

Task 2. Translate the text into English

VY cyuyacHOMY KOHKYPEHTHOMY Oi3Hec-cepe1oBUILl KOMIaHii TOBUHHI TOTPUMYBATHCA
npo¢eciiHOro MiX01y y CIUIKYBaHHI 3 KJIIEHTAMH, TapTHEPAMU Ta CHIBPOOITHUKAMH.
OnHuM 13 BaXXJIMBUX aCIEKTIB AUJIOBOTO CIUIKYBAHHS € BUKOPUCTAHHS YiTKO1, CTUCIIOI Ta
odimiitHoi MoBHU. He3anekHo Bif TOTo, Yu 11€ eNeKTPOHHUHN JTUCT, 3BIT a00 Mpe3eHTaIlis,
BUKOPHUCTAHHSI BIIMOBIIHOT A1TOBOT MOBH € BRKJIUBUM JJIs1 TOOYIOBU Ta MATPUMKH
npodeciiHuX BiTHOCHUH.

EdexTuBHa imoBa KOMyHIKallis MOBHHHA OYTH a1aliTOBaHa 10 KOHKPETHOT ayIUTOPii.
Hanpuknan, enekTpoHHi1 JINCTH KIIIEHTaM MalOTh OyTH BBIWIMBUMH Ta IAHOOIUBUMH, TOJI
SK BHYTPIIIHS KOMYHIKAIlisl MOXe OyTH OUTbII NMpsAMONiHIHHOI0. OKpIM TOHY 1 CTUIIIO
CHUIKYBaHHS, BaXJIMBUMH € TakoX (opmar i ctpykTypa. Jlobpe opranizoBaHi 3BiTH Ta
npe3eHTallii 3 OUTbIIO0 WMOBIPHICTIO OYyTh 3p03yMiJli Ta OI[IHEH1 OJIePKYBaYaMHU.

3 po3BuTKOM 1IMGPOBOT KOMYHIKAIIii JUTOBa MOBa cTajia OuIbI riodansHor0. OaHak
KYJBTYPHI BIIMIHHOCTI BCE OJIHO CJIiJ BpPaXxOBYBATH IPU CHUIKYBaHHI 3 MDKHAPOIHUMHU

KJIieHTaMu a0o0 mapTHepamu. BukopucTaHHs npaBUiIbHOT POPMH 3BEpTaHHA Ta PO3YMIHHS
OUiKyBaHb PI3HUX O13HEC-KYJIBTYP MO’KE 3HAUHO MiABUIIUTH €(EKTUBHICTh KOMYHIKAIIil.

Task 3. Translate the text into Ukrainian
Dear CustomerNe3452387

We are pleased to inform you that your order 22345374 has been successfully delivered to
the address provided. The delivery was completed on 6™ of June 2019.
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Please take a moment to review the contents of your order and confirm that everything is in
accordance with your expectations. If you notice any discrepancies or have any concerns,
please do not hesitate to reach out to us, and we will address the issue promptly.

Thank you for choosing American Express. We value your business and look forward to
continuing our cooperation. Should you require further assistance, please feel free to contact
us at AmericanExpressSupport@gmail.com.

Best regards,
Customer support department

Task 4. Translate the text into Ukrainian

Dear Mrs. Mosley,

I hope this message finds you well. I am writing to inquire about the products/services
offered by your company. We are interested in purchasing your latest horticultural
technology , and we would appreciate it if you could provide us with a commercial proposal
for the following:

Price and product features
How long can one instance be used in a working environment

Could you kindly send us detailed information about pricing, terms of delivery, and any
available discounts or promotions? Additionally, if there are any terms or conditions that we
should be aware of, please include them in your proposal.

We look forward to receiving your commercial offer at your earliest convenience and hope to
establish a successful business relationship with your company.

Thank you for your attention to this request. Please do not hesitate to contact me at
+16498902341 if you need further details or clarification.

Best regards,
Joe Leslie

Task 5. Translate the text into Ukrainian

Dear Dave Findlay
I hope this message finds you well. I am writing to express our continued interest in
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collaborating with your esteemed company. We value the successful relationship we have
built together and are eager to explore new opportunities for mutual growth.

We Dbelieve that there are significant opportunities for us to expand our partnership further,
especially in areas such as development of products for the development of agricultural
crafts. We are confident that by working closely together, we can achieve even greater
success.

I would appreciate the opportunity to discuss these potential opportunities in more detail.
Could we schedule a meeting or call at your convenience to explore how we can enhance our
partnership moving forward?

Please feel free to share any thoughts or suggestions you may have regarding future
collaboration. We look forward to your response and to continuing our fruitful partnership.

Thank you for your time and consideration. | am looking forward to hearing from you soon.

Best regards,
Stan Richards

Variant 3

Task 1. Translate the text into English

Komynikaris B 613Heci € OTHUM 13 OCHOBHUX IHCTPYMEHTIB JUJIsI TOCATHEHHA ycrixy. Bona
JI03BOJISIE CTBOPIOBATH JIOBIpUi BIIHOCMHU MDK AapTHEPaMH, KIIIEHTaMU Ta CIIBPOOITHUKAMH.
CporosHi icHye 6e3:114 crtoco0iB KOMyHIKallii, 1 KO’KeH 3 HUX Mae CBOi nepeBaru. OTHUM 3
HAMMOIIMPEHININX € eJIeKTPOHHA No1Ta. BoHa 103BoJIsi€ MIBUKO 1 3pyYHO NepeaaBaTu
iH(OpMallito, IPOTe BUMArae TOYHOCTI Ta MIPABUIBHOCTI (HOPMYIIIOBAHb.

JInst TOCSATHEHHSI MAaKCUMAJIBHOTO eeKTy B Oi3HeC-KOMYHIKaIlil BAXKIMBO BPaxOBYBaTH
KyJIbTYpHi BitMiHHOCTL. CIOCOOM KOMYHIKallii MOXKYTb BiZIpI3HATHUCS B 3aJICKHOCTI Bifl
KpaiHu, B siKiil BU npaioere. ToMy nepes TUM, SIK po3no4yaTu poOoTy 3 IHO3eMHUMHU
napTHepamMH, BapTO BUBUUTH CIEIU(IKY iIXHBOTO CTUIIIO CIIUIKYBaHHS. J{i10Ba KOMyHIKallis
TaKOX BUMArae BpaxyBaHHs Pi3HHUX piBHIB (hopmanbHOCTI. Hanpukiaz, y aeskux KpaiHax
IPUIHATO 3BEPTATUCS JI0 JIIOACH 32 iX THUTYJIaMH, a B IHIIUX — OUThII He(hOpMAaIBHO.

Kpim ToT0, BaXIJIMBUM aCMEKTOM € BUKOPHCTAHHS MIPaBUIBHUX KaHAJIB JUIA Nepeaayi
iHpopMariii. JKio TUTaHHS NOTpedye MIBUIKOT BIAMOBIII a00 YTOYHEHHsI, TelneQOHHUN
I3BIHOK MOXKe OYTH e(eKTHBHIIINM 32 MMCbMOBY KOMYHiKallito. BogHouac, sKio notpioex
oiifHMI TOKYMEHT a0 MiATBEp/PKEHHS, HAWKpalluM BapiaHToM Oy/e HaJicIaTH JHCT.
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He MeHII BaKIMBUM € 3BOPOTHHIA 3B'A30K. Y Oi3HECI L1e J03BOJISIE OLIHUTH €PEKTHUBHICTh
KOMYHIKaIlii Ta BYACHO KOPUTYBATH Aii. 3BOPOTHHIA 3B'I30K Ma€ OyTH KOHCTPYKTHUBHHM i
OOIPYHTOBAHMM, 1110 JO3BOJISIE YHUKHYTH HEMIOPO3YMIHb.

VYrpaBiiHHSA IPOEKTaMU TaKOX MOTpedye ehekTuBHOT KoMyHiKalii. KoxkeH eran npoekty
Mae OyTH 4iTKO 3a(iKCOBaHUH 1 y3roXKEHHH 3 yciMa yuacHUKamMu. [IocTiliHUIT MOHITOpUHT
Ta 3BITH JI0TIOMAaraloTh 30epiraTi KOHTpPOJIb 3a mpoiiecoM. Lle 1o3Bossie BUacHO pearyBaT Ha
3MIHU Ta KOPUT'YBATH Jii I JOCATHEHHS 3allJIaHOBaHUX PE3yJIbTATIB.

HaiiGinbina npoGieMa B KOMyHiKallii BUHUKA€E Yepe3 HEJOCTaTHBO YiTKe a00 HEeMPaBUIbLHO
nepeaane noBiqoMieHHs. SIKIo iHpopMallis He Jocsrae aapecara y HoTpiOHOMY BUTIIAI,
MOJKYTh BUHUKHYTH CE€pHO3HI HEIOPO3yMiHHS. TOMY Tak Ba)KJIMBO MPABHJILHO BUOHpATH
CJIOBA, OYTH SICHUM 1 TOUHUM.

Task 2. Translate the text into English

BuMmoru komnaHsii o0 KyJIbTYPHUX BiAMiHHOCTel y Oi3Heci

1. Ilomara no KyJbTypHHX TPaAuLiil Ta 3BUYAIB
Komnanis Bumarae, njo6 Bci MpariBHUKN Ta HApTHEPH MOBAXKAIH KyJIbTYpPHI TpaauLil
Ta 3BUYai IHIIUX KpaiH MpH BeleHHi O0i3Hecy. Lle BKiItouae 3HaHHA Ta JOTPUMAaHHS
HOPM €THUKETY, CeUupIUHUX Ul KOXKHOT KYJIbTYpH.

2. I'nyukicTh y miaxoaax /10 yacy Ta NyHKTYaJIbHOCTI
V 3B'13Ky 3 PI3HUMH CTaBJICHHSIMH 0 YacCy B PI3HUX KYJIbTYpax, BaXJIUBO OyTH
THYYKHMU Ta TOTOBUMH QIalITYBATHUCS 10 MICIIEBHUX TPATUIIIM 11010 MyHKTYaJIbHOCTI.
V nesikux KpaiHax, Takux sk SnoHis un HiMedunHa, MyHKTYaJlbHICTh € KPUTUYHO
BaXJIMBOIO, B TOM Yac SIK y IHIIUX KyJIbTypax 4ac Moxe OyTH OUTbII THYYKUM.

3. Po3yMmiHHs pi3HMX miaX0aiB /10 NeperoBopiB
Komnanist HaroJsonrye Ha HEOOXIHOCTI aanTallii 10 CTUIIO BEJICHHS IEPErOBOPIB Yy
KOXKHIN KyJabTypl. Y JIesSKUX KyJIbTypax, Takux sk Kutaii un [Hais, mepi HiK
YKJIACTH YOy, BaXKJIMBO BCTAHOBUTH OCOOUCTI CTOCYHKH, TOJ AK B 1HIIMX, K Y
CILIA a6o BenukoOpuranii, OisbllIe akIIEHTYETbCS HA Oe3MocepelHbOMY YKIIaIeHH]
yTOI.

4. TIpusi3HicTb Ta BIAKPUTICTH Y CIIIKYBaHHI
Mu BuMaraemo, 1mo6 yci CiBpoOITHUKH TOTPUMYBAIHICS BBIYIIMBOCTI Ta BIIKPUTOCTI
y CIIUIKYBaHHI 3 MapTHEpaMH, 3BaXKarour Ha MOJKJIMBI KyJIbTypHi Oap'epu. Baxiuso
YHUKATH BUCIIOBIIIOBAHb, SIKI MOXKYTh OyTH CIIPUIHATI sIK 00pa3nuBi a00 HEMpUs3HI B
PI3HUX KYJIbTYpPaX.

5. YyTJauBicTh 10 Pi3HUX NOIJIAIB Ta BipyBaHb
Komnanist BuMarae, mio6 yci criBpOOITHUKN CTaBUIIUCS 3 IOBArolo JI0 peNliriiHux Ta
KyJbTYPHHUX IEPEKOHAHb apTHEepa Yu KJIIE€HTA. Y BUIMAAKY, KOJH 11 TePEKOHAHHS
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MOXYTh BIUIMHYTH Ha poO04Hii mporec (Harmpukiaa, oOMexXeHHs B ki a0o
CBSITKYBAaHHSI PEJIIriHHUX CBAT), HEOOXITHO MPOSIBISTH THYYKICTB.

6. T'oToBHiCTH /10 TIOTPUMAaHHS 0COOJIMBUX HOPM IIIO/I0 BeJIeHHsI Oi3Hecy
VY kpainax, e iICHyIOTh 0COONMBI 3aKOHU a00 OI3HEC-NPAKTUKHU, BAXKIIUBO iX BUBUUTH
Ta JoTpuMyBaTucs. Hampukinaz, B 1eskux KpaiHax MOKYTh OyTH BUMOTH II[OJI0 TOTO,
SIK TIPaBWJILHO MIAMHCYBATH KOHTPAKTH, a00 K MpaBuIiIa MOI0 HaIaHHS TOJJapYHKIB
YH HIIUX GOPM MOJISIKH.

Task 3. Translate the letter/email into Ukrainian
Dear Mrs. Janes

Thank you for reaching out to us and bringing your concerns to our attention. We are truly
sorry to hear about the experience you had with our service/product and deeply regret any
inconvenience this has caused.

We take all customer feedback seriously, and your complaint has been forwarded to the
relevant department for immediate review. Please be assured that we are looking into the
matter thoroughly and will take all necessary steps to address the issue.

In the meantime, we would like to offer our sincerest apologies for any frustration or trouble
this situation may have caused. We understand the importance of providing high-quality
service, and we will strive to ensure this does not happen again in the future.

To make amends, we would like to offer you a refund. We hope this will help restore your
trust in our company.

If you have any further questions or concerns, please do not hesitate to contact us. Your
satisfaction is of the utmost importance, and we are committed to resolving this issue as
quickly as possible.

Once again, we apologize for the inconvenience and thank you for your understanding.
Best regards,

West Express support team

Task 4. Translate the letter/email into Ukrainian

Dear Dan Simons

I hope this message finds you well.

On behalf of Amazon Inc., | would like to formally invite you to a business meeting to
discuss further cooperation with local delivery companies.We believe that a meeting would
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provide an excellent opportunity for us to explore potential collaboration and address any
important matters.

We are available on 22.09.2020 at 12.00, and the meeting will take place at our main office
building. Please let us know if this time is convenient for you, or if you would prefer to
suggest an alternative date.

We are looking forward to your response and are excited about the opportunity to meet with
you.

Thank you for your time and consideration. Please do not hesitate to reach out if you have
any questions or require additional information.

Best regards,

HR department

Task 5. Translate the letter/email into UKkrainian

Dear Antony Batis

I hope you are doing well.

I would like to take this opportunity to express my sincere gratitude for your continued
cooperation and support over the past week. Working with you has been an absolute pleasure,
and we greatly appreciate the trust and commitment you have shown throughout our
partnership.

Your professionalism and dedication have been invaluable in helping us achieve our mutual
goals, and we look forward to continuing our successful collaboration in the future.

Once again, thank you for your hard work and contributions. Should you need any assistance
or have any questions, please do not hesitate to reach out.

We look forward to more opportunities to work together.
Best regards,
Locke Davis

Variant 4

Task 1. Translate the text into English

JlinoBa MOBa — 11€ OCOOJIMBUI CTUJIb MOBH, SIKUH BUKOPHCTOBYIOTh Y podecitHOMY
cepenoBUILI 11 epeKTUBHOT KOMYHIKallii MDK JtoapMU. BoHa BKiTIo4ae B cebe pisHOMaHITHI
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(dbopmu CIIUIKYBaHHS, TaKi K JIMCTYBaHHs, IIEPErOBOPH, Ipe3eHTallii Ta 3ycTpivi. OHi€ero 3
OCHOBHHX XapaKTEPUCTHK JILJIOBOT MOBH € ii TOYHICTB, YITKICTh Ta ()OPMAIIBHICTD. Y CIIIIIHE
CIIKyBaHHA B Oi3Heci nepeadayae BUKOPUCTAHHS 3pO3YMIINX, JTAKOHIYHUX 1 KOPEKTHUX
BHUCJIOBJIIOBaHb.

JlinoBa MOBa TaKOX BKITIOYAa€ BUKOPUCTAHHS CIELiaII30BaHUX TEPMIHIB 1 BUPa3iB, 110
J03BOJISIOTH OUTBII €(h)eKTUBHO 0OTrOBOPIOBATH TEMH, MOB'A3aH1 3 PiHAHCAMH, ITPABOM,
MEHEHKMEHTOM Ta IHIIMMH acCllEKTaMU MIsUILHOCT1 KoMITaHil. BaXXJIMBOIO CKIa0BOIO JLJIOBOT
MOBH € TaKOX €TUKET — IPaBUJIa BBIWIMBOCTI, 1110 IOTIOMAraoTh MiATPUMYBaTH
KOHCTPYKTUBHI CTOCYHKH 3 TTapTHEpaMH, KIIIEHTAMH Ta KOJIETaMHU.

VY Oi3Hec-cepeIOBHILI BEJIMKOTO 3HAUCHHS Ha0yBa€ BMIHHS BECTHU MUCHbMOBE CITUIKYBaHHS,
ajpke 0araro yroJi, JOMOBJICHOCTEH 1 pillieHb 0(hOPMIISIIOTbCS B TUCbMOBIH (opmi. JIucTw,
KOHTPAKTH, 3alUTH 1 IPOMO3UILIii — YCi 1l JOKYMEHTH € HEBIJ'€MHOIO YaCTHHOIO JIIOBOTO
nporecy. Bonu noBunHi 6yt rpaMoTHO 0(OpMIIEH], MICTUTHU YITKY 1H(OpMAaLio Ta He
BUKIIMKATH J1BO3HauHOCTeH. [TncbMOBa KOMyHIKallis Jjae 3MOTy 30epiraTtu icTOpiro B3aeMOJil
Ta CIYXXHUTb IOPUANIHUM HiITBEPHKEHHSAM JOCSITHYTUX YTOJI.

OnHUM 13 OCHOBHUX IHCTPYMEHTIB JILJIOBOi MOBH € NIEPErOBOPU. Y CHIILIHI IEPErOBOPH
BHMAararoThb BMIHHsI BUCJIOBJIIOBAaTH CBOT JyMKH NEPEKOHJIMBO, a TAKOXK CIYXaTH Ta PO3YMITH
MO3UILI0 1HIIOT CTOPOHH. Ba)JIMBO BUKOPUCTOBYBATH TAKTUKY, SIKA JI03BOJISE TOCSATTH
B3a€EMHUX BUT0/1 0€3 KOH(ITIKTIB.

CporoHi 110Ba MOBa aKTUBHO PO3BHMBAETHCS, 30KpEMa 3aB/SIKM HOBUM TEXHOJIOTISIM Ta
IHTerpanii MDKHaApOJIHUX CTAHAAPTIB y O13HEC-IPAKTUKH. ByKMBaHHS aHTIIMCHKUX TEPMIHIB,
CHPOIICHHS CTPYKTYp MUCHMOBHUX JOKYMEHTIB, aaNTallis 0 Cy4aCHUX KOMYHIKAI[IHHUX
1aropM — Lie JIMIIE KUTbKa TeH/IEHII1H, SKi BU3HAYAIOTh CY4acHY JILIOBY MOBY.

Task 2. Translate the letter/email into English

[ITanosuuii nane Kocresuy,

Jlsikyemo 3a Bairy HemojaBHIo 3asiBKY Ha TOCTaBKy MPOIYKIlil. Mu paji mOBIZOMHUTH, 1110
Balll 3aMUT OyB YCHIIIHO 00pOoOJIeHHH, 1 MU BXKe FOTYeMO HEOOXIHI TOKYMEHTH st
yKIJIaJIeHHS yroau. Y pasi, Ko BaM MOTpiOHa 10JaTKoBa iH(opmalris abo qomomMora, Oyab
JacKa, He COPOMTECH 3BEPTATHUCS 0 HaC.

3 METOIO CIPOILEHHS MPOLECY YKIaJaHHSI YTOAH, MU TaK0OXX HAJIIIIEMO BaM MPOEKT
KOHTPAKTY Ha mignucanHs. [IpocumMo yBaXxHO 03HAHOMHUTHCH 3 YCiMa YMOBaMH Ta, y pasi
HEOOXITHOCTI, MOBIIOMUTHU Hac PO Oy/b-sIKi KOPEKTHBH, K1 MOXKYTh 3HaI00UTHUCH.
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Barre 3amoBnenns Oynie 00po6aeHo B HAWKOPOTIIHMIA TEPMiH, 1 MU IparHeMo 3a0e3MeUuTH
CBO€YACHY JIOCTaBKY. 3a yMOBaMH YTOJIM, POIYKIIisg MOBUHHA OYTH MTOCTABJIEHA IPOTITOM
JIBOX THXKHIB IMICJIS MIAMKUCAHHS KOHTPAaKTy. MU HagaeMo rapaHTiio Ha BCi Hallli ToBapH, i
SKIIO BUHUKHYTH Oy/b-sIK1 TUTAHHS MIiCIs OTPUMaHHS MPOIYKIii, Halla KoMaHnaa Oyzie
rOTOBA HaJIaTH BaM HEOOXIAHY MiATPUMKY.

Takox MoBiIOMIILEMO, 1110 HAKOIMKYUM YacoM BIIOYAETHCS 3yCTpid 3 HAIIUMHU
MEHeKepaMH, 111006 00roBOPUTH MOJANBIUTY CITIBIIPAIIO. 3alpoILIyeMO Bac B3STH y4acTb Y
[[OMY 3aXO0/li, 00 03HAWOMUTHCS 3 HOBUMHU MO>KJIMBOCTSIMHU JJIs CITIBITPAIIL.

Bynp nacka, miaTBepAITH Ballly TOTOBHICTh A0 MIAMMCAHHS YTOAH MPOTATOM HACTYITHUX
I’ sTH poOounX AHIB. Bamry BiTnoBigbh uekaeMo He Mi3Hile I’ ITHUI, 24 Oepe3Hs.

JIsiKyeMo 3a CIIBIPALIO Ta CIO/AIBAEMOCH HAa TPUBAITY 1 TPOIYKTUBHY B3a€MOIIIO.

3 HalKpanumMu moO0axKkaHHSIMH,
Onena Kosaib
KepiBHUK BiniuTy Mpoaxy

Task 3. Translate the letter/email into Ukrainian
Dear Mr. Johnson,

We hope this message finds you well. We are writing to confirm the receipt of your order
placed on March 15th. Our team has reviewed your requirements and we are pleased to
inform you that your order is currently being processed.

The estimated shipping date for your products is April 5th. You will receive a tracking
number as soon as the items are dispatched. We assure you that we are doing everything
possible to ensure that your order arrives on time.

Please feel free to reach out if you have any further questions or need additional information.
We greatly value your business and look forward to continuing our partnership.

Thank you for choosing our services. We appreciate your trust in us.
Best regards,
Support Team

Task 4. Translate the text into Ukrainian

The proposal outlines the plan for the successful implementation of a new digital marketing
campaign aimed at increasing brand awareness and driving customer engagement for our new
product line. The campaign will include a variety of strategies such as search engine
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optimization (SEO), pay-per-click (PPC) advertising, social media marketing, and influencer
partnerships.

Scope of Work:

1. Market Research: Conduct comprehensive market research to identify target
audiences, competitors, and trends.

2. Content Creation: Develop engaging and high-quality content that aligns with our
brand voice and resonates with our target audience.

3. Digital Advertising: Manage PPC campaigns and optimize ad performance on
Google Ads and social media platforms like Facebook and Instagram.

4. Influencer Partnerships: Collaborate with key influencers to enhance credibility and
expand our reach in the market.

5. Tracking & Analytics: Implement tracking tools to monitor campaign performance,
making adjustments as necessary for optimal results.

Objectives:

Increase website traffic by 30% over the next 6 months.
Grow social media engagement by 50%.
Achieve a conversion rate of 10% for the advertising campaign.

Budget: The estimated budget for the project is $50,000, which will cover all phases of the
campaign, from market research to post-campaign analysis.

Timeline: The campaign will be launched within 30 days of approval and will run for a
period of 6 months. Regular progress reports will be submitted to keep stakeholders
informed.

Conclusion: This proposal aims to leverage the latest digital marketing techniques to position
our brand as a leader in the industry, increase sales, and build lasting customer relationships.
We look forward to discussing the next steps and moving forward with your approval.

Task 5. Translate the text into Ukrainian

The proposal focuses on expanding our strategic partnership with XYZ Corporation to
enhance our product offerings and increase market reach in the European region. By
leveraging both companies' strengths, we aim to deliver high-quality products to a broader
audience while improving operational efficiency.

Scope of Work:
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1. Partnership Analysis: Conduct a thorough review of current collaboration to identify
opportunities for deeper engagement.

2. Product Co-Development: Work jointly on the development of new products
tailored to meet the needs of the European market.

3. Market Expansion Strategy: Collaborate on a comprehensive strategy for entering
new European markets, including localization of products and targeted marketing
efforts.

4. Supply Chain Optimization: Streamline logistics and distribution networks to
improve delivery timelines and reduce costs for both companies.

5. Joint Marketing Campaigns: Design co-branded marketing campaigns that
highlight the benefits of the partnership and attract new customers.

Objectives:

Strengthen our market presence in Europe by achieving a 20% increase in sales over
the next year.

Expand the product portfolio with two new offerings jointly developed with XYZ
Corporation.

Build a more robust supply chain that reduces operational costs by 15%.

Budget: The projected budget for this initiative is $200,000, which will cover the costs of
joint product development, marketing campaigns, and logistics optimization.

Timeline: The partnership expansion project will commence immediately after approval,
with key milestones set over the next 12 months. Regular updates and review meetings will
be held to ensure progress.

Conclusion: This proposal aims to create a mutually beneficial relationship that will drive
both companies toward greater success by expanding their product offerings, increasing
efficiency, and enhancing customer satisfaction. We look forward to your feedback and
discussing the next steps in this exciting collaboration.
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